
Capstone Report Rubric: This rubric will help students write capstone reports and help instructors and mentors evaluate capstone reports in either draft form or final 
copy.   The rubric is organized according to Capstone Project Handbook. . Please circle one level for each of the sections/rows in the rubric, as you evaluate 
the written report. 

 Level 1-2: Beginning Level 3: Developing Level 4: Accomplished Level 5: Exemplary 
Preliminary pages 

Title Page (name, 
mentor, date, degree 

program)  
Absent Components missing. All components present; but a 

misspelling occurred 
Components present; and spelling 
correct. 

Table of Contents Absent 
One or more major headings 
missing and/or paginations missing 
or incorrect and/or more than two 
minor mistakes (typos etc.). 

One or two minor mistakes. All 
major headings and pagination 
present.  

All major headings included with 
correct pagination and no 
typographical mistakes. 

List of Tables and 
Figures 

Table and figure numbers 
not listed; few or no 
captions  

Table or figure titles or numbers 
missing and incorrect pagination. 

All table and figure numbers and 
titles included. 2 or fewer small 
mistakes including typos or format, 
or incorrect pagination.  

All table and figure numbers &  
titles included. No typos or 
mistakes in format. Correct 
pagination. 

List of Appendices 
No appendix letters listed, 
but there is an appendix to 
the paper 

Two or more appendix titles missing 
and incorrect pagination. 

No appendix letters or titles missing, 
but some minor mistakes or 
incorrect pagination.  

All appendix items with letters and 
titles included. Correct pagination. 

Content (Text)  

Abstract 

No organization; vague, and full 
of information free sentences 
(fillers); missing a concise 
summary of 3 or more of the 
following: questions/goals, OR 
methods OR results, OR 
findings. Inappropriate inclusion 
of citations. 

Poor organization, reader will have 
poor understanding of 
research/project; missing a concise 
summary of two of the following: 
questions/goals, OR methods, OR 
results, or OR findings.  
Inappropriate inclusion of citations. 

Most or all of the components of the 
summary present but justification or 
detail lacking. The reader will have a 
good understanding of the purpose, 
justification, objectives, and findings 
of the research/project; no citations 
(150-250 words)  

Clear and concise with appropriate 
detail. The reader will have an 
excellent understanding of the  
justification, specific objectives, 
methods, findings, and 
implications; no citations (150 to 
250 words). 

Introduction 

Mostly a disorganized summary 
or annotation of a minimal 
number of sources. Does not 
give appropriate background 
information or rationale for the 
study.  Does not describe the 
goals/objectives of the study.  
No citations present. 

Broader context in which the project is 
set is not easily discerned due to poor 
organization or sentence or paragraph 
structure.  Gives very little appropriate 
or too much irrelevant information.  
Does not maintain a flow from general 
to specific. Goals/objectives stated but 
unclear. Insufficient or incorrect use of 
citations. 

Demonstrates a knowledge of the 
broader context in which the project is 
set (including most theories, concepts, 
pertinent to the research). Includes 
mostly appropriate, relevant information 
to support and justify project; maintains 
transition from general to specific.  
Goals/objectives clearly stated. 
Sufficient and appropriate use of 
citations. 

Demonstrates a knowledge of the 
broader context in which the project is 
set (including all theories, concepts, 
pertinent to the research).Presents a 
clear and concise lead-in to the 
report; moves from general to specific 
(includes rationale). Goals, objectives 
and hypotheses (if appropriate) are 
clearly stated. Sufficient and 
appropriate use of citations. 



Methods 
(Procedures) 

Not sequential, most steps are 
missing or are confusing. Very 
little or no use of citations. 

Some of the steps are 
understandable; some are 
confusing and lack detail. Or 
excess detail on materials and 
process, not necessary for 
replication of the methods. Missing 
the methods for analyzing the 
information/data. Insufficient or 
incorrect use of citations. 

Most of the steps are 
understandable, in a logical order 
and are clear and repeatable as 
written. Some steps lack clarity OR 
explanation of analysis missing or 
unclear. Sufficient and appropriate 
use of citations. 

All steps are well organized,logical 
and adequately detailed.  Others 
could easily repeat the study 
including the analyses.  All 
necessary citations are present 
and correctly used.  

Results 
(Outcomes) 

Data tables and/or figures 
missing information (axis labels, 
captions) and/or are inaccurate. 
Written summary missing or 
incorrect. 

Tables and/or figures complete, but 
minor inaccuracies, Captions and 
titles either missing or need more 
detail. Incomplete summary of 
findings (lacking statistical 
outcomes if appropriate) or data 
presented does not address the 
questions the author outlined in the 
introduction. 

Tables and figures are accurate and 
display data required to address the 
study questions/objectives. Where 
necessary, statistical outcomes are 
presented but may lack concise 
explanations. Titles and captions are 
present and mostly professionally 
presented. Summary of findings is 
within the limits of the data and 
analysis; but may lack some clarity. 

Data tables and figures neatly 
completed and totally accurate.  
Clear labels and captions 
(professionally displayed). 
Summary of findings present and 
appropriate within the limits of the 
data and analysis. Statistical 
findings (where appropriate) are 
clearly explained and interpreted. 

Discussion 
(and 

conclusions) 

Does not provide an explanation 
for findings AND/OR does not 
address any of the questions 
stated in the introduction or 
shown in the results. Very little 
or no contextualizing of the 
study using the body of 
available published knowledge. 
Little or no use of citations. 

Presents an illogical or 
unsupported explanation for 
findings and does not address all 
the questions or objectives of the 
study stated in the introduction. 
Does not draw appropriate 
conclusions about the study based 
on data and available published 
knowledge. Insufficient or incorrect 
use of citations. 

Presents a logical explanation for 
most findings and addresses all of 
the research questions. Findings are 
somewhat supported but could be 
more strongly linked to the existing 
literature using citations and 
examples. Use of appropriate 
supporting evidence from the 
published literature but lacks some 
clarity and appropriately detailed 
comparisions. Conclusions drawn 
but may lack clarity or may be 
beyond the scope of the research. 

Presents a logical, thorough 
explanation for all findings and 
addresses all of the research 
questions.  Findings are strongly 
linked to and placed in the context 
of the existing literature (where it 
exists).  Conclusions are within the 
scope of the research and 
implications are included. 
Excellent and appropriate use of 
citations.     

 
References/Lit. 

Cited 

Five or fewer references, no 
diversity of sources, 
unacceptable format OR 
inappropriate references  

Six to 11 references, some 
references not relevant. Limited 
variation in sources, many format 
errors 

12  to 20 relevant and appropriate 
references, some variation in 
sources. Few format errors. 

20 or more appropriate references 
with variation in sources and 
correct citation format. 

  



Appendices Not related to project, 
excessive.   

Some relationship to project, but 
excessive. and/ornot referred to in 
the document. 

Appropriate, related to project, 
concise, but not referred to in 
document.  

Appropriate, related to project, 
concise, and referred to in 
document.  

 
Other 

Grammar & 
Spelling 

Very frequent grammar and/or 
spelling errors in document. 

More than 5 grammatical or 
spelling errors in document. 

Only one or two grammatical or 
spelling errors in document. No grammar or spelling errors 

Professional 
Appearance Hastily thrown together. 

Inconsistency occurs with more 
than one of the following: font size 
or type, headings, margins, or 
pagination.     

A minor inconsistency occurs with 
font size/type, headings, margins, or 
pagination but an otherwise clean 
copy and  professionally presented   

Font size/type, headings and 
margins are consistent among 
pages, clean copy and 
professionally presented   

 
Please provide a summary of your Capstone Project evaluation, and if appropriate, comments pertaining to student performance during the work 
on the Capstone Project.  The students may receive copies of these final comments.  In the space below, please indicate a suggested grade based 
upon your overall evaluation.  

 

 

 

 

 

 

 

 

   Name of Evaluator ____________________________                  Position (circle one):       Mentor     Faculty Evaluator   

 
Signature 
_________________________________              

 
Date _______________________ 

 
Suggested 
grade______________ 

 


