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Notice of Availability of  
2015 Annual Security Report & 

2015 Annual Fire Report 
 

In compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus 
Crime Statistics Act, a copy of Paul Smith's College 2015 Annual Security Report and 2014 
Annual Fire Report is available to anyone who requests a copy of the report. It is also available 
at a number of on campus offices including Human Resources, the President’s Office, the Office 
of Student Affairs and the Office of Campus Safety. This report includes statistics for the 
previous three years concerning reported crimes that occurred on-campus; in certain off-
campus buildings or property owned or controlled by Paul Smith’s College and on public 
property within, or immediately adjacent to and accessible from, the campus. The report also 
includes institutional policies concerning campus security and campus fire safety, including 
policies concerning sexual assault, domestic violence, dating violence and other matters. The 
Annual Security Report/Fire Report is published each year by October 1st by the Paul Smith’s 
College Office of Campus Safety. This edition of the Annual Security Report covers the years 
2012, 2013 and 2014.  
 
Paul Smith’s College will provide upon request the Annual Security Report, Annual Fire Report 
and all campus crime statistics as reported to the United States Department of Education. The 
statistics are available on the US Department of Education website http://ope.ed.gov/security/ 
or on the college website  

http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/campus_security_report.pdf 
You can also request a printed copy of the report by contacting the Director of Campus Safety 
at 518-327-6300. 
 
  
 
 
  

http://ope.ed.gov/security/
http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/campus_security_report.pdf
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A Message to the Campus Community 
 
Creating and maintaining a safe campus environment for 
students, staff, alumni, and visitors of Paul Smith’s College is 
of paramount importance to the college. We strive to foster 
an environment in which individuals feel safe to visit, learn, 
and work. Our goals are principles of responsibility and 
respect. It is up to each one of us to help foster a secure and 
supportive environment at Paul Smith’s College —an 
environment where every individual can feel safe to visit, 
learn, work, and live. Primary to this goal are the principles of 
responsibility, respect, and integrity. These values are 
essential to any community, and serve as the foundation for 
the success and productivity of our students, faculty, and 
staff. Safety on campus is one of our highest concerns. A truly safe campus can only be achieved through 
the cooperation of everyone. This Annual Security Report contains information about campus safety 
measures and reports statistics about crime in our campus community. It also describes our efforts to 
combat alcohol, drug abuse, and sexual assault. Please take the time to read it and help foster a more 
caring and safe campus environment. 
 
 

Cathy S. Dove 
Paul Smith’s College President 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Annual Security Report 2015 Page 5 
 
 

Crime Awareness and Campus Safety 
 
In the 1980’s, concern grew about crime and security at the nation’s post-secondary 
institutions.  These institutions had traditionally been considered safe havens. A number of high 
profile violent crimes on college campuses changed that perception and led to legislation which 
would address campus security and crime: The student Right-to-Know and Campus Security Act 
(Public Law 101-542) was signed into law in November 1990 and amended several times in 
subsequent years. Title II of this act was known as The Crime Awareness and Campus Security 
Act of 1990. The 1998 amendments renamed this subsection of the Higher Education Act the 
Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act. This act 
requires institutions to disclose information about campus safety policies and procedures and 
to provide statistics concerning whether certain crimes took place on campus. During the 1990 
New York State Legislative session, the legislature passed and the Governor signed into law as 
chapter 739 of the Laws of 1990 new requirements for post-secondary institutions regarding 
campus security. This law requires post-secondary institutions to provide specific information 
to incoming students about sexual assault prevention. The law also requires that the 
information be reviewed by an advisory committee on campus security. In 2008 The Higher 
Education Opportunity Act was passed and in recent years a number of changes were made to 
the original HEA as they relate to campus safety and security reporting requirements. The new 
provisions include changes in hate crime reporting, emergency response and evacuation 
procedures, missing student notifications, and fire/safety issues. 
 
Most recent changes to the Clery Act were made as a result of the Violence Against Women 
Act, The Campus SAVE Act and Title IX clarifications which include reporting and policy 
provisions for domestic violence, dating violence, sexual assaults and stalking on campus. In 
addition New York State made changes to Education Law Article 129-B adding additional 
reporting and training requirements to address domestic violence, dating violence, sexual 
assaults and stalking on campus. 
 
Campus Safety: Who We Are 
 
Located near the center of campus, next to the U.S. Post Office, the Office of Campus Safety is 
open 24 hours a day, 365 days a year. The telephone number for both emergency and routine 
business calls is 518-327-6300.  
 
The department consists of professional 
Campus Safety Officers dedicated to providing 
best-in-class service to the Paul Smith’s College 
community. 
 
The Campus Safety Department is one of the 
rule and regulation enforcement agencies for 
the campus.  Every officer receives training 
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approved by the New York State Division of Criminal Justice Services prior to employment, as 
well as specialized and in-service training including emergency response training.   A Campus 
Safety Officer is trained to the level of Licensed New York State Security Guard and as such has 
powers of arrest granted by NYS Law the same as any private citizen. Campus Safety Officers 
are appointed by the President of the college and have the authority to conduct investigations, 
room searches, and parking enforcement as a part of their duties. 
 
Officers patrol the campus on foot and in vehicles. Officers are on duty 24 hours a day. The 
Office of Campus Safety is also staffed with trained professional and student dispatchers who 
answer calls for service, monitor fire alarms and dispatch officers and other emergency services 
to incidents as needed. 
 
Our mission and values 
 

The mission of the Office of Campus Safety is to enhance the living, 
learning, and working experience at Paul Smith’s College by protecting 
life, maintaining order, and safeguarding property. We fulfill this 
purpose by providing our community with a full range of services that 
meet the highest professional standards of campus public safety. We 
are committed to working with the community to define our priorities 
and build lasting partnerships.  
 
 

 
Our core values guide us in this mission. 
 
Integrity - We firmly adhere to the values set forth in this document and our professional 
ethics, as outlined in the Safety Officer Code of Conduct. We expect every member of this office 
to uphold the highest ethical standards at all times. 
 
Respect - We treat all members of the community and each other with courtesy, fairness, and 
dignity. 
 
Professionalism - We will continually develop our knowledge, skills, and abilities to the highest 
levels possible to enable us to provide the finest public safety services to the Paul Smith’s 
College community. Our approach is based on a commitment to excellence, innovation, and 
continuous improvement. 
 
Accountability - We value the opportunity to serve the community and will ensure that our 
conduct always merits trust and support. We will accept full responsibility for our actions and 
will take appropriate actions to meet community and professional expectations. 
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Service - We are committed to enhancing public safety and increasing the community’s sense 
of security. We will work in partnership with the community to identify and solve problems that 
affect the quality of life on campus. We demonstrate our commitment to serve by placing the 
needs of others ahead of our own. 

 
Mentoring - We recognize that individual and 
team contributions are essential to a high-
performing department. By sharing insight and 
guidance, and creating learning opportunities, we 
acknowledge that each member of our 
department makes a valuable contribution to our 
purpose and vision. 
 

Appreciation - We are proud of our profession, our colleagues, our office, and Paul Smith’s 
College. We recognize the sacrifices our members make to ensure the safety and security of the 
community. We will do all possible to ensure all our members feel appreciated and duly 
rewarded for their contributions. 
 
Daily Crime Log 
 
The Office of Campus Safety maintains a Daily Crime Log that records, by date, all crimes and 
other serious incidents that occur on campus, in a non-campus building or property, on public 
property, or within the patrol jurisdiction.  The Daily Crime Log is available for public   
inspection at the Office of Campus Safety or on the web at:  
 
http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/clery_log_0.pdf 
 
The Daily Crime Log includes the 
nature, date, time, and general 
location of each crime reported to 
the Office of Campus Safety or any 
Campus Security Authority, as well as the disposition of the complaint.  
 
Campus Safety posts specific incidents in the Daily Crime Log within two business days of 
receiving a report of an incident and reserves the right to exclude reports from the log in 
certain circumstances. 
 
Equal Opportunity Policy & Nondiscrimination Statement and Title IX 
 
Equal Opportunity Policy 
 
Paul Smith’s College subscribes to a policy of equal opportunity. The College believes that 
commitment to principles of fairness and respect for all helps create a climate that is favorable 

http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/clery_log_0.pdf
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to the free and open exchange of ideas, and the College seeks to reach out as widely as possible 
in order to attract the best individuals as students, faculty, and staff. For these reasons, 
decisions concerning admission to College academic and other programs, as well as 
employment decisions in all College departments and offices, are made on the basis of an 
individual’s qualifications to contribute to meeting Paul Smith’s educational objectives and its 
institutional needs. In applying this policy, the College is committed to the principle of not 
discriminating against individuals on the basis of personal beliefs or characteristics such as 
political views, religion, national or ethnic origin, race, color, sex, sexual orientation, gender 
identity, age, marital status, veteran status, or disability unrelated to job or program 
requirements. 
 
Nondiscrimination Statement 
 
In compliance with Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, and other applicable federal, state and local laws, Paul Smith’s 
College does not discriminate on the basis of age, race, color, sex, sexual orientation, gender 
identity, religion, national or ethnic origin, disability, or status as a disabled or Vietnam-era 
veteran in any phase of its employment process, in any phase of its admission or financial aid 
programs, or other aspects of its educational programs or activities. The Vice President of 
Student Affairs & Campus Life is the individual designated by the College to coordinate its 
efforts to comply with Title IX. The Director of Accommodative Services is designated to handle 
Section 504 and ADA compliance concerns. The Human Resources Generalist is responsible for 
compliance with other Equal Opportunity and Affirmative Action regulations and laws.  
 
Questions concerning Title IX, Section 504, ADA, or other aspects of Paul Smith’s College Equal 
Opportunity or Affirmative Action programs should be directed as follows: 
 
Title IX Coordinator  
Vice President of Student Affairs & Campus Life 
(518) 327-6490 
Paul Smith’s College  
 
Coordinating Officer - Section 504/ADA Compliance 
Director of Accommodative Services 
(518) 327-6414 
Paul Smith’s College 
 
Affirmative Action Officer 
Human Resources Generalist 
Office of Human Resources  
(518) 327-6242 
Paul Smith’s College 
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Reporting Emergencies and Criminal Activity 
 
All students, employees, and guests are encouraged to promptly report criminal incidents, 
accidents, and other emergencies to the Office of Campus Safety by calling 518-327-6300.  
Individuals may also report incidents in person at the Campus Safety Building located on 
Apollos Road next to the Post Office.   

 
The College has installed emergency two-way call boxes at the 
entrances to each residence hall and at various other locations 
on campus.  By pressing the red button on the stations, users 
can communicate directly with the Campus Safety Dispatcher 
on duty. It also sends a digital display to the phones located in 
the Campus Safety Building to identify the exact location that 
the call is coming from. In addition the college has installed 
blue light emergency phones in strategic locations around the 
campus. These phones have one emergency button on the 
front which when pressed will first call Campus Safety and 
then 911. If criminal activity is taking place off campus, dial 
911 for the New York State Police or local police department. 
 
While the college prefers the community promptly report 

crimes and other emergencies directly to the Office of Campus Safety we also recognize that 
some may prefer to report crimes to other individuals or campus offices. The Clery act 
recognizes these individuals and offices as Campus Security Authorities (CSA). These include 
individuals on campus who have a significant responsibility for student and campus activities.  
This group includes but is not limited to club advisors, presidents, coaches, and athletic 
directors.  
 
Paul Smith’s College has identified a number of CSA’s on campus however these are the official 
locations at which the campus community should report crimes.  
 

 

Campus Safety 518-327-6300 Campus Safety Office 
VP of Student Affairs & Campus Life (Title 
IX Coordinator) 518-327-6490 Joan Weill Student Center 

Housing & Student Conduct Administrator 518-327-6440 Joan Weill Student Center 
Coordinator of Residence Life 518-327-6337 Joan Weill Student Center 
Area Coordinators 518-327-6488 Joan Weill Student Center 
Resident Assistants  In individual residence halls 
Director of Health Services 518-327-6349 Joan Weill Student Center 
Director of Campus Safety  518-327-6300 Campus Safety Building 
Human Resources 518-327-6242 Phelps Administration Building 
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Campus “Pastoral Counselors” and Campus “Professional Counselors,” when acting as such are 
not considered to be a campus security authority and are not required to report crimes for 
inclusion into the annual disclosure of crime statistics. As a matter of policy, they are 
encouraged if and when they deem it appropriate, to inform persons being counseled of the 
procedures to report crimes on a voluntary basis for inclusion into the annual crime statistics.  
  
Voluntary and Confidential Reporting of Crimes and other Serious Incidents 
 
Paul Smith’s College has several methods for individuals to report crimes and other serious 
incidents on a voluntary and confidential basis, such as the Anonymous Report of Sexual 
Assault. This form allows victims or witnesses to anonymously report an incident of sexual 
assault. It assists the College in evaluating whether a Timely Warning should be issued and 
assists in collecting statistical information about sexual assaults. It is a valuable tool available to 
any member of the community. To obtain the form, contact the Office of Campus Safety, Health 
Services, the Counseling Center, or Student Affairs.  The form is also available electronically at: 
 

http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/confidential_sexual_assault_report.pdf 
 

Campus “Pastoral Counselors” and Campus “Professional Counselors,” when acting as such are 
not required to report crimes to other individuals on the campus and as such reports to them 
are truly confidential. 
 
The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act in The 
Higher Education Opportunity Act Requirements 

 
The Higher Education Opportunity Act requires colleges and 
universities to:  
 

• Publish an annual report every year by October 1 
that contains three years of campus crime statistics 
and certain campus security policy statements. 

 
• Disclose crime statistics for the campus, public areas 

immediately adjacent to or running through the 
campus, and certain non-campus facilities and 
remote classrooms. The statistics must be gathered 
from campus safety, local law enforcement, and 
other College officials (Campus Security Authorities) 
who have “significant responsibility for student and 
campus activities.” 

 
• Provide “timely warning” notices of those crimes that have occurred and pose an 

ongoing “threat to students and employees;” and provide an “emergency notification” 

http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/confidential_sexual_assault_report.pdf
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system to be issued for any significant emergency or dangerous situation involving an 
immediate threat to the health or safety of students or employees occurring on campus. 

 
• Disclose in a public crime log “any crime that occurred on campus…or within the patrol 

jurisdiction of the Office of Campus Safety and is reported to the Office of Campus 
Safety.” 

 
The Director of Campus Safety at Paul Smith's College is designated as the College Clery 
Coordinator and is responsible for preparing and distributing this report.  Ongoing training and 
electronic reporting systems help assure reliability and completeness of the data.   
 
We work with many other departments and agencies, such as the Office of Student Affairs, 
Student Development, Residence Life and local law enforcement agencies to compile the 
information.  Members of the Paul Smith’s College community are encouraged to use this 
report as a guide for safe practices on and off campus. The complete Annual Security Report is 
available on the web at;  
 
http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/campus_security_report.pdf 
 
All members of the Paul Smith’s College community receive an e-mail notification in September 
that describes the report and provides the web link. Additionally any perspective students or 
employees of the college are provided with access to the report.  Printed copies of the report 
are available upon request at (518-327-6300) or e-mail pfiacco@paulsmiths.edu. 
 
College Geography for Statistical Reporting 

 
Statistics are gathered for Clery geography as 
follows; 
 
On Campus Property - Paul Smith's College main 
campus located at State Routes 30 & 86 in Paul 
Smiths, N.Y. from State Route 30 on the Northeast 
to the shore of Lower St Regis Lake and from the 
Presidents House located at 71 Faculty Hill Road to 
the Ropes Course at the far Southeast end of the 
campus off Dillon Road.  
 
Non-Campus Property - The Soccer Field on Route 
86 in Paul Smiths, N.Y. The Sugar bush on White 
Pine Road in Paul Smiths, N.Y. The Paul Smith’s VIC 
on Route 30, Paul Smiths, N.Y.  
 
 

http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/campus_security_report.pdf
mailto:pfiacco@paulsmiths.edu


Annual Security Report 2015 Page 12 
 
 

Public Property - Public property within or immediately adjacent to and accessible from the 
Paul Smith's College campus located at State Routes 30 & 86 in Paul Smiths, NY.  For areas such 
as parks roads and comparable areas, we include statistics for crimes that occur within one mile 
from campus borders.  This one mile area applies only to public parks and comparable areas.  It 
does not apply to all public property.  
 
Timely Warnings/Emergency Notifications and Evacuations 
 
PSC-NY-Alert  
PSC NY-Alert is a system to allow Paul Smith’s College to warn students, 
employees, visitors, and parents of an impending emergency and 
provide timely information to protect lives and minimize campus 
disruption. Messages can be received via cell phone (text and/or voice), 
telephone, and email. Students, Faculty and Staff are automatically 
signed up to receive e-mail alerts via their paulsmiths.edu e-mail 
addresses. In order to receive additional notification alerts, individuals 
will need to sign up and choose the format in which they would like to 
receive emergency notification messages. 

Authorized and trained PSC personnel administer the PSC NY-Alert 
system. PSC NY-Alert notifiers include the College President, the Vice 
President of Student Affairs & Campus Life, the Director of Campus 
Safety and the Director of Communications.  They can send emergency messages, emergency 
protective actions, warnings and post-incident information, whenever needed. Currently these 
messages are sent to all the members of the campus population via email, as well as alerts sent 
to those additional portals individuals have provided to PSC NY-Alert.  

TIMELY WARNINGS 
 
In the event that a situation arises, either on or off campus, that, in the judgment of the 
Director of Campus Safety and/or the Vice President of Student Affairs & Campus Life, 
constitutes an ongoing or continuing threat, a campus wide “timely warning” will be issued. The 
warning will be issued through the PSC NY- ALERT System, by e-mail to students, faculty, and 
staff, as well as on the call-in ALERT line at 518-327-6219 or 6219 on campus and by publishing 
on the paulsmiths.edu webpage.  
 
In all instances in which a timely warning is warranted, the identity of any victim of crime will 
not be disclosed.  
 
The ALERT System is used to help guide the campus and its constituents during times of minor 
emergencies and/or a large scale disaster. The system is maintained by the Office of Student 
Affairs, in conjunction with the Office of Campus Safety, and uses different mediums of 
communication: 
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• PSC NY-Alert 
• ALERT voicemail at 518-327-6219 
• Email from emergencymanagement@paulsmiths.edu 
• website: www.paulsmiths.edu 
 
Depending on the particular circumstances of the event, and in situations that could pose an 
immediate threat to the community and individuals, the college may also post a notice on the 
campus-wide Emergency News and Information board on the college’s web site at: 
www.paulsmiths.edu/emergency, providing the community with additional information. In 
such instances, a copy of the notice will also be posted in each residence hall. Click on the 
[Emergency Information] link on the bottom of any college webpage.  
 
Anyone with information warranting a timely warning should report the circumstances 
immediately to the office of Campus Safety, by phone (518-327-6300) or in person at the 
Campus Safety Office located at the center of campus next to the Paul Smith’s Post Office. 
 
Emergency Notifications 
 
In addition to timely warnings Paul Smith’s College may issue “Emergency Notifications.”  An 
“Emergency Notification” is issued when it is determined that there is a significant emergency 
or dangerous situation involving an immediate threat to the health or safety of the campus 

community. These significant 
emergencies include all hazards such as 
natural disasters, environmental 
emergencies, weather emergencies, 
terrorist attacks, fires and other similar 
situations. Emergency notifications will 
be issued without delay and may be 
issued to only those individuals 
immediately affected by the situation or 

to the entire campus community. The notification will utilize the same communication process 
as that used to issue timely warnings. 
 
The college may also choose to utilize the emergency notification system (NY-Alert) to keep the 
campus community informed of unusual events or situations that are occurring on campus that 
are not emergencies (i.e. Snow closings, delays etc..).  
 
Emergency Management, Response and Evacuation Procedures  
 
The College’s Emergency Management Plan includes information about incident response 
plans, college operating status parameters; incident priorities and performance expectations; 
shelter-in-place and evacuation guidelines; and local contingency and continuity planning 
requirements. The College conducts numerous emergency response exercises each year, 

mailto:emergencymanagement@paulsmiths.edu
http://www.paulsmiths.edu/
http://www.paulsmiths.edu/emergency
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including table top exercises, functional exercises and full scale exercises, and tests of the 
emergency notification systems on campus. These exercises are designed to assess and 
evaluate the emergency plans and capabilities of the institution.  
 
Campus Safety officers, supervisors and key members of the campus community have received 
extensive training in the Incident Command System and responding to critical incidents on 
campus. When a serious incident occurs that causes an immediate threat to the campus, the 
first responders to the scene are usually Campus 
Safety Officers backed up by the New York State 
Police, Paul Smiths Gabriels Volunteer Fire 
Department and Saranac Lake Rescue Squad. 
Depending on the nature of the incident, other PSC 
departments and other local or federal agencies 
could also be involved in responding to the incident. 
General information about emergency planning, 
emergency response and evacuation procedures is 
publicized each year as part of the institution’s Clery 
Act compliance efforts and that information is 
available on the college web site.  
 
All members of the PSC Community are notified on 
an annual basis that they are required to notify 
Campus Safety of any situation or incident on campus 
that involves a significant emergency or dangerous situation that may involve an immediate or 
ongoing threat to the health and safety of students and/or employees on campus. Campus 
Safety and Emergency Management has the responsibility of responding to, and summoning 
the necessary resources, to mitigate, investigate, and document any situation that may cause a 
significant emergency or dangerous situation. In addition, campus safety has a responsibility to 
respond to such incidents to determine if the situation does in fact, pose a threat to the 
community. If that is the case, the college will immediately notify the campus community or the 
appropriate segments of the community that may be affected by the situation.  

 
Notification to the PSC Community about an Immediate Threat  
 
The Office of Campus Safety and the Office of Student Affairs receives information from various 
offices and departments on campus.  If Campus Safety or Student Affairs confirm that there is 
an emergency or dangerous situation that poses an immediate threat to the health or safety of 
some or all members of the PSC Community, then Campus Safety and Student Affairs will 
collaborate to determine the content of the message and will use some or all of the systems 
described above to communicate the threat to the campus community or to the appropriate 
segment of the community, if the threat is limited to a particular building or segment of the 
population. Campus Safety or Student Affairs will, without delay and taking into account the 
safety of the community, determine the content of the notification and initiate the notification 

Campus Safety Assistant Director Parker in the 
Incident Command Post during a Full Scale Emergency 
Management Exercise 
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system, unless issuing a notification will in the judgment of first responders, compromise the 
efforts to assist a victim or to contain, respond to, or otherwise mitigate the emergency.  
In the event of a serious incident that poses an immediate threat to members of the PSC 
community, the College has various systems in place for communicating information quickly. 
Some or all of these methods of communication may be activated in the event of an immediate 
threat to the PSC campus community. These methods of communication include college emails, 
emergency text messages that can be sent to a cell phone, a phone call or voice message 
through the PSC-NY Alert System and emergency messages on the college website. The College 
will post updates during a critical incident on the Emergency Information webpage. Individuals 
can also call PSC’s recorded Alert telephone line at (518) 327-6219 for updates.  
 
Procedures for Testing Emergency Response and Evacuation Procedures 
 
Evacuation drills are conducted quarterly in compliance with NYS Fire Codes by PSC Campus 
Safety for all campus facilities.  The emergency response and evacuation procedures are tested 
at least four times each year in residence halls and, for some of the buildings, more often. 
Additionally drills are conducted in non-residential buildings on a schedule established by the 
NYS Fire Code.  
 
All students should learn the locations of the emergency exits in the buildings they occupy and 
are provided guidance about the direction they should travel when exiting each facility for a 
short-term building evacuation. Campus Safety does not tell residents in advance about the 
designated locations for long-term evacuations because those 
decisions are affected by time of day, location of the building 
being evacuated, the availability of the various designated 
emergency gathering locations on campus, and other factors 
such as the location and nature of the threat. In all cases, 
Campus Safety and Residence Life staff on the scene will 
communicate information to students regarding the 
developing situation or any evacuation status changes. The 
purpose of an evacuation drill is to prepare building 
occupants for an organized evacuation in case of an 
emergency.  
 
At PSC, evacuation drills are used as a way to educate and train occupants on issues specific to 
their building. During the drill, occupants 'practice' evacuation procedures and familiarize 
themselves with the location of exits and the sound of the fire alarm. The process also provides 
the college an opportunity to test the operation of fire alarm system components.  
 
Evacuation drills are monitored by the Campus Safety and Residence Life Staff to evaluate 
egress and behavioral patterns. Reports are prepared by participating departments which 
identify deficiencies so that corrective actions can be taken immediately. Recommendations for 
improvements are also submitted to the appropriate departments/offices for consideration.  
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Students receive information about evacuation and shelter-in-place procedures during their 
first floor meetings of the semester and during other educational sessions available to them 
throughout the year. The Residence Life staff members are trained in these procedures as well 
and act as an on-going resource for the students living in residential facilities.  
 
Campus Safety conducts numerous announced and unannounced drills and exercises each year 
and conducts follow-through activities designed for assessment and evaluation of emergency 
plans and capabilities. Campus Safety coordinates announced and unannounced evacuation 
drills each semester, as described above, to test the emergency response and evacuation 
procedures, and to assess and evaluate the emergency evacuation plans and capabilities. PSC 
will publish a summary of its emergency response and evacuation procedures in conjunction 
with at least one drill or exercise each calendar year.  
 
Shelter-in-Place Procedures 
 
What it means to "Shelter-in-Place"- If an incident occurs and the buildings or areas around 
you become unstable, or if the air outdoors becomes dangerous due to toxic or irritating 
substances, it is usually safer to stay indoors, because leaving the area may expose you to that 
danger. "Shelter-in-place" means to make a shelter of the building that you are in, and with a 
few adjustments this location can be made even safer and more comfortable until it is safe to 
go outside.  
 
Basic “Shelter-in-Place” Guidance - If an incident occurs and the building you are in is not 
damaged, stay inside seeking an interior room-until you are told it is safe to come out. If your 
building is damaged, take your 
personal belongings (purse, wallet, 
ID card, etc.) and follow the 
evacuation procedures for your 
building (close your door, proceed 
to the nearest exit, and use the 
stairs instead of the elevators). 
Once you have evacuated, seek 
shelter at the nearest available 
building quickly. If campus safety, police, fire department or other emergency services 
personnel are on the scene, follow their directions.  
 
How You Will Know to “Shelter-in-Place” - A “shelter-in-place” notification may come from 
several sources, including Campus Safety, Residence Life Staff members, other College 
employees, the federal or State government, or other authorities utilizing the College’s 
emergency communications tools PSC NY-Alert.  
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How to “Shelter-in-Place” - No matter where you are, the basic steps of shelter-in-place will 
generally remain the same. Should the need ever arise follow these steps; unless instructed 
otherwise by local emergency personnel:  
 
1. If you are inside, stay where you are. Collect any emergency “shelter-in-place” supplies and 

a telephone to be used in case of emergency. If you are outdoors, proceed into the closest 
building quickly or follow instructions from emergency personnel on the scene. 

2. Locate a room to shelter inside. It should be: 
a. An interior room;  
b. Above ground level; and  
c. Without windows or with the least number of windows. If there is a large group of 

people inside a particular building, several rooms maybe necessary  
3. Shut and lock all windows and close all exterior doors.  
4. Turn off air conditioners, heaters, and fans.  
5. Close vents to ventilation systems as you are able.  
6. Make a list of the people with you and ask someone (Residence Life Staff, faculty, or other 

staff) to call the list in to Campus Safety (518) 327-6300 so they know where you are 
sheltering. If only students are present, one of the students should call in the list.  

7. Make yourself comfortable.  
 

Access to Campus Facilities and Residence Halls 
 
Access to campus buildings and grounds is a privilege extended to students, faculty, staff, and 
authorized guests. The College encourages an open environment with limited constraints to 
ensure the reasonable protection of all members of the community. Except for residence halls, 
most campus facilities are open during weekday business hours. Individuals who wish to access 
college buildings or property during non-business hours or for special event services should 

contact the appropriate office administrator, the Office of 
Conference and Event Services, or complete a Building Access 
Request form and submit it to the Office of Campus Safety. 
 
All residence halls have key or card swipe access. Access is 
available to students and authorized staff. Guests and other 
visitors may visit residence halls as long as they have been 
authorized by a member of the Office of Residence Life. The 
exterior doors to student residence halls remain locked 24 hours a 
day. Exterior doors have door prop alarms installed which will 
sound if a door is not properly closed.  

 
After evening classes/functions and during times when the campus is officially closed, campus 
buildings are locked and only faculty, staff and students with proper authorization are 
admitted. Campus employees with assigned offices are issued keys and are responsible for 
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reporting missing and stolen keys. All campus community members are responsible for securing 
those areas to which they have access. 
 
Missing Student Notification Policy 

 
Paul Smith’s College takes student safety very seriously.  To this end, the following policy and 
procedure has been developed in order to assist in locating Paul Smith’s student(s) living within 
on-campus housing, who based on the facts and circumstances known to the college are 
determined to be missing.   
 

Most missing person reports in the college environment 
result from a student changing their routine without 
informing their roommates and/or friends of the 
change.  Anyone who believes a student is missing 
should report their concern to Campus Safety or 
Student Affairs and Residence Life.  Every report made 
to the campus will be followed up with an immediate 
investigation lasting up to 24 hours of the initial report.  
Depending on the circumstances presented to college 
officials, parents of missing students will be notified.  In 
the event that parental notification is necessary, the 
Vice President of Student Affairs & Campus Life (or 
designee) will place the call. 
 

At the beginning of each academic year, residential students will be asked to provide, on a 
voluntary basis, emergency contact information for use in the event they are reported missing.  
This confidential emergency information will be kept in the Student Affairs Office and the 
Campus Safety Office, will be updated annually, and accessed only by authorized campus 
officials involved in a missing person investigation. 
 
GENERAL PROCEDURE: 
 
1. The Paul Smith’s College official receiving the report will collect and document the 

following information at the time of the report: 
a. The name and relationship of the person making the report. 
b. The date, time and location the missing students were last seen. 
c. The general routine or habits of the suspected missing student (e.g.-visiting friends 

who live off-campus, working a job away from campus) including any recent changes 
in behavior or demeanor. 

d. The missing student’s cell phone number (if known by the reporter). 
 

2. The Paul Smith’s College official receiving the report will contact the Director of Campus 
Safety and the Vice President of Student Affairs & Campus Life in order to update them 
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on the situation and to receive additional consultation.  The Vice President of Student 
Affairs & Campus Life and Director of Campus Safety will ascertain if/when information 
must be communicated to the and President. 

 
3. Upon notification from any entity that a student may be missing, Paul Smith’s College 

may use any or all of the following resources to assist in locating the student. 
 

a. Call the student’s room. 
b. Go to the student’s residence hall room. 
c. Talk to the student’s RA, roommate, and floor mates to see if anyone can confirm 

the missing student’s whereabouts and/or confirm the date, time and location the 
student was last seen. 

d. Secure a current student ID or other photo of the student. 
e. Call and text the student’s cell phone and call any other numbers on record. 
f. Send the student an email. 
g. Check all possible locations mentioned by the parties above including but not limited 

to, library, residence hall lounges, student common lounges, fitness center, etc.  
Campus Safety will also check Paul Smith’s College parking lots for the presence of 
the student’s vehicle, if one is so registered. 

h. Contact or call any other on-campus or off-campus friends or contacts that are made 
known.  This could include checking a student’s social networking site such as 
Facebook, Myspace, Instagram, and Twitter. 

 
4. The Paul Smith’s College Information Technology Staff may be asked to obtain email 

logs in order to determine the last log in and/or access of the Paul Smith’s network. 
 

5. Once all information is collected and documented and the Vice President of Student 
Affairs & Campus Life (or a designee) and the Director of Campus Safety is consulted, 
Paul Smith’s College will contact the local police to report the information.    (Note:  If in 
the course of gathering information as described above, foul play is evident or strongly 
indicated, the police will be contacted immediately.)  If it is necessary to contact the 
local or state authorities, police procedures and protocol will be followed by the college.   

 
6. Every Report made to the campus will be followed up with an immediate investigation 

lasting up to 24 hours of the initial report.  If is determined that the student is missing, 
Paul Smith’s College will notify local law enforcement within 24 hours of that 
determination.   

 
Security/Safety considerations in the maintenance of campus facilities 
 
Paul Smith’s College is committed to campus safety and security. Exterior and interior lighting 
and landscape control is a critical part of that commitment. As part of patrol duties, the Office 
of Campus Safety conducts lighting surveys on a routine basis to ensure that campus lighting is 
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adequate and that landscaping is appropriately controlled.  If lights are out or dim, officers will 
submit a work order, which is acted upon by a representative of the Facilities Department, 
usually within 24 hours, or on the next business day. We encourage community members to 
report any deficiency in lighting to the Facilities Department at 518-327-6438.  
 
We also encourage community members to promptly report any locking mechanism deficiency 
to the Facilities Department at 518-327-6438 or to the Office of Campus Safety at 518-327-
6300.  Facilities staff is available to respond to calls for service regarding unsafe building and 
ground conditions. These conditions may include unsafe steps or handrails, unsafe roadways on 
campus, and unsecured equipment. 
 
Campus Policing and Security Policies 
 
Campus Safety Officers law enforcement authority and inter-agency cooperation 
 
Campus Safety Officers are required to complete a NYS Security Officers Training course 
approved by the Department of Criminal Justice. Officers are also required to attend 
mandatory-in-service training throughout the year to enable them to perform more efficiently 
and safely.   
 
All officers participate in a minimum of 120-hour Field Training and Evaluation Program to 
further orient them to their role in campus safety at Paul Smith’s College. 
 
Paul Smith’s College Campus Safety Officers are 
responsible for maintaining a safe, secure, and 
learning friendly environment for students, 
faculty and staff as well as safeguarding college 
property. Campus Safety Officers are not law 
enforcement officers or public servants. While 
Campus Safety enforces College policy, rules and 
regulations they do not make arrests or issue 
court appearance tickets. 
 
Inter-agency cooperation 
 
The Office of Campus Safety works closely with 
the New York State Police, Saranac Lake Police 
Department, Department of Environmental 
Conservation, New York State Forest Rangers, and Lake Placid Police Department.  We rely on 
these relationships for support on several levels. This arrangement gives the Office immediate 
access to mutual aid and support.  
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Monitoring Off-Campus Criminal Activity 
 
The College relies on its close working relationships with local law enforcement agencies to 
receive information about incidents involving students. The Office of Campus Safety will 
actively investigate any crime information it receives concerning or involving a member of the 
campus community. If the Office of Campus Safety is notified of a situation in which a campus 
community member is a victim of a crime, the College may issue a Timely Warning or 
Emergency Notification, detailing the incident and providing tips so that other community 
members may avoid similar incidents.  
 
If the Department of Campus Safety is notified of a crime or other serious incident occurring off 
campus involving Paul Smith's College community members we will forward, for disciplinary 
action, any information to the Office of Student Affairs. 
 
Student Education Programs 
 
Crime Prevention Education and Awareness 
 
The campus’ crime-prevention strategy rests on a 
multilayered foundation of a proactive area patrol of 
the campus, crime prevention training, building and 
area security checks, and property registration. This 
approach relies on the dual concept of eliminating or 
minimizing criminal opportunities, whenever possible, 
and encouraging community members to take 
responsibility for their own and other’s safety. 
 
• Members of the Office of Campus Safety are 

available to assist any individual or group in 
planning, presenting, and coordinating programs of 
interest or concern. 

• Presentations during Acceptance Days and 
Welcome Week help to inform parents and 
students about crime prevention and personal 
safety. 

• The Counseling Center conducts campus substance 
abuse and harassment surveys. The reports are submitted to appropriate personnel for 
review and action. 

• New employees receive a campus orientation and are provided with information on 
personal safety, crime prevention, emergency procedures and other prevention measures.  

• All faculty and staff receive harassment (Title IX) training on a regular basis. 
• PSC Emergency Guidebooks, which describe emergency response procedures, are 

distributed to all PSC employees.  
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Educational Programs Are Offered Each Year on Crime Prevention 
 
Listed below are the types and frequency of programs offered at Paul Smith's College: 
 
• Rape Awareness through the Counseling Center. 
• Women’s Safety through the Office of Student Affairs and/or the Counseling Center. 
• The Counseling Center conducts campus substance abuse surveys. The reports are 

submitted to appropriate personnel for review and action. 
• Drug & Alcohol Awareness through the Counseling Center, Student Affairs and Campus 

Safety. 
• Fire Safety through the Office of Student Affairs and Campus Safety. 
• Rape Aggression Defense (RAD) self-defense training, advanced RAD and Keychain Defense 

Training, through the Office of Campus Safety. (Each semester) 
• Campus Safety Awareness Month (September) activities including weekly seminars and 

events to promote safety and security. 
• Monthly Campus Safety Initiatives – monthly programs sponsored by the Office of Campus 

Safety to promote campus security and fire safe living at Paul Smith’s College.  
 
Programming on Security and Safety 
 
In addition to the full-time Campus Safety Officer coverage, the Student Affairs/Residence Life 
staff is a team of individuals who work to provide a safe and secure environment in which 
resident students can live and learn. The Vice President of Student Affairs & Campus Life 
supervises the Coordinator of Residence Life who is responsible for the overall operation of the 
residence halls. The Area Coordinator has an educational background related to student 
services and has a private office in order to be available for students with personal or academic 
concerns.  
 
The Area Coordinator and Residence Life Staff live on college property and are available to 
respond to any situation on campus at any given time.  There are also Resident Assistants in 
each building.  These students are carefully selected and trained in counseling and intervention 
techniques. They work closely with the residents of their floor to develop a sense of community 
and to help students make the adjustments of living at a college. 
 
Paul Smith’s College offers many opportunities for campus-wide programming throughout the 
year. These programs, designed to inform students and employees about campus security 
procedures and practices, include lecture series, residence hall meetings, counseling, health 
services, classroom discussions and new student orientation.  
 
The cooperation and involvement of all members of the campus community in a campus safety 
and security program are essential. Everyone must assume responsibility for their own personal 
safety and the security of their personal belongings by taking common sense precautions.  
Residence hall rooms should be locked at all times. Students, faculty and staff should report any 
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suspicious persons who they believe does not belong in their residence halls or offices, or any 
unusual incidents that are observed, to the Office of Campus Safety. 
 
Operation Identification 
 
This nationally recognized program encourages engraving personal identification numbers on 
valuable property. Thieves tend to shy away from property with engraved numbers due to the 
difficulty of selling it on the open market. If an item is stolen and later recovered, the 
identification number will assist the Office of Campus Safety in returning it to its rightful owner. 
An engraver is available for loan at the Office of Campus Safety. 
 
Campus Escort Program 
 
If a Paul Smith's College community member must travel alone at night, he/she can call the 
Office of Campus Safety who will gladly escort the person to the place they are traveling.  
Escorts may come in the form of a walking escort, or a ride in the Campus Safety vehicle. 
 
Campus Safety Fair  
In conjunction with National Campus Safety 
Awareness Month, Paul Smith’s College Office of 
Campus Safety conducted our 7th   Annual Campus 
Safety Fair in 2014. The program which occurred in 
September was held on the college’s great lawn and 
student center. Events include displays and 
demonstrations on staying safe on campus.  The 
program incorporates displays from the New York 
State Police, New York State Forest Rangers, The 
New York State Office of Fire Prevention and 
Control, Paul Smith’s Office of Campus Safety, and 
Paul Smith’s Gabriels Volunteer Fire Department, Franklin County Traffic Safety Council, 
Planned Parenthood of NNY and many other campus and community organizations. The event 
exposes students to information from each of the above departments as well as, diversity 
management, health services, counseling center and student affairs.  The 2015 Campus Safety 
& Wellness Fair will include over 32 displays and demonstrations on safety, security and 
wellness. 
 
Rape Aggression Defense System (RAD) 

 
RAD is a comprehensive course that begins with awareness, prevention, risk 
reduction and avoidance, while progressing onto the basics of hands on defense 
training. PSC has three certified RAD instructors who conduct the training. 
Beginning in 2012 PSC offered Advanced RAD Training and Keychain Defense 
Systems Training to the campus community. 
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#IKeepPSCSafe – This is a social media campaign 
utilizing twitter, Facebook and Instagram that 
develops awareness, safety tips, intervention 
methods and resources to help the campus 
community take charge of their own and others 
safety on campus. This program runs year round.  
 
Residence Halls Fire Prevention Information 
 
Smoke detectors and sprinkler systems 
 
All residence halls have an integrated fire protection system consisting of smoke detectors, fire 
extinguishers, and a fire control panel. There are smoke detectors in each student room as well 
as in common areas. These are connected to a central alarm system, which, in turn, is 
connected to the Office of Campus Safety and an outside alarm monitoring company. In 
addition many of the campus residence halls are equipped with sprinkler systems. 
 
Fire drills 
 
The Office of Campus Safety, in accordance with New York State Law, conducts four fire drills 
(evacuations) from each residence hall during the academic year.  
 
Alcohol and Drugs 
 
Paul Smith's College policy prohibits the unlawful possession, use, or distribution of alcohol and 
controlled/illegal drugs by any member of the College community. All community members are 
expected to fulfill their obligations and responsibilities pursuant to Paul Smith's College policy 
as well as federal, state, and local laws. Disciplinary action imposed by the College may be in 
addition to criminal penalties. Both students and employees are subject to the applicable state 
and federal laws. 
 
The college follows a Zero Tolerance philosophy toward alcohol and drug violations. Every 
alcohol policy violation will be met with strong and swift disciplinary action. There is a need to 
send both a consistent and strong message that illegal consumption of alcohol, alcohol abuse as 
well as drug abuse and the resulting behavior is contrary to Paul Smith’s College policy and 
community values. 
 
Alcohol Policy 
 
Students at Paul Smith's College are expected to be acquainted with, and abide by, State Laws 
and college regulations regarding alcohol.  Students are also expected to be aware of the social, 
physiological, and psychological consequences of excessive drinking in order to make 
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responsible and informed decisions about the serving and consumption of alcohol. The college 
provides regular educational programs on alcohol and drug abuse as well as counseling 
services. The college’s alcoholic beverage policy is designed to be consistent with the laws of 
the State of New York, which, in general, prohibit the possession, consumption, and serving of 
alcoholic beverages by and to persons less than 21 years of age. 
 
If you have questions or concerns, call the Office of Campus Safety at 518-327-6300 or the 
Office of Student Affairs at 518-327-6337.  New York State Law and College policy is detailed in 
the Community Guide which is available at the Paul Smith's College website. 
 
Drug Policy 
 
Paul Smith's College does not condone the possession, use, manufacture, or distribution of 
illegal substances or drug paraphernalia of any kind in any amount. The College maintains a 
Zero Tolerance policy towards illegal substances. Students in violation of this policy may be 
jeopardizing their own well-being as well as the well-being of the College community.  
Therefore, any cases involving narcotics of any kind will be handled in a swift and strong 
manner by the Office of Student Affairs and as appropriate, local and state law enforcement. 
 
The Office of Campus Safety and the Office of Student Affairs are responsible for any issue 
related to alcohol, narcotics and dangerous drug violations that are reported.  They receive 
immediate attention and are thoroughly investigated. 
 
Campus Medical Intervention Policy 
 
In 2012 PSC established a Medical Intervention Policy to protect the health and safety of the 
campus community. The policy encourages students to activate an emergency medical 
response to students who are intoxicated, either themselves or others, without fear of the 
normal judicial process.  Students who avail themselves of this policy will be referred to judicial 
affairs and the Vice President of Student Affairs & Campus Life can deviate from the normal 
judicial sanctions associated with the offense.   
 
Drug and Alcohol Abuse Education 
 
As an educational institution, Paul Smith’s College believes that the best approach to drug and 
alcohol abuse is education. The college Counseling Center provides ongoing drug and acohol 
awareness educational programs and dissemination of pertinent information as illustrated 
below: 
 
Alcohol and Drugs Awareness: This program provides students with the facts and statistics 
about alcohol and other drugs and how they can affect your life.  It also addresses legal issues. 
It also provides students with alternatives to drinking and using drugs.  
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Signs of someone who is possibly abusing drugs and alcohol: This program provides RAs with 
behavior signs of someone who is possibly abusing drug/alcohol. RAs are informed as to how to 
contact a counselor for referral and given numbers for direct referrals to outside agencies. 
 
Drug Recognition:  This program provides RAs with the latest information about current drug 
use trends in higher educations and drug identification strategies. The program includes live 
displays and demonstrations of drugs and drug paraphernalia confiscated on campus.  
 
Caution: Drugs & alcohol don’t mix: This program explains the possible consequences of mixing 
alcohol with certain types of medication; mixing antibiotics, antihistamines, over-the-counter 
pain killers, and sleep medicines, for example, are dangerous when mixed with alcohol. It also 
provides students with an overview of marijuana and how it affects the body and mind. Issues 
covered are personality changes, panic reactions, memory deficits, risks and side effects. 
 
Alcohol Poisoning and Binge drinking: The program describes what binge drinking is, the 
dangers and what it can lead to, how to resist pressures, and health options.  The program also 
covers warning signs of alcohol poisoning and how to react immediately.  In addition it gives 
information about the size of a drink, Blood Alcohol Content, social norms, and legal 
information about liability. 
 
Alcohol Screening— this program provides the opportunity for students who think they may 
have a problem with alcohol to see if they need further help or treatment and then offers those 
referrals. 
 
Fatal Vision Goggles- Students have an opportunity to experience the physical 
symptoms of impairment, and possible consequences of the impairment 
both on the road and in their personal lives. 
 
“Hard Drugs” - Information and effects on the brain and 
body. 
 
TIPS for the University – RAs are trained in these procedures 
for intervening in alcohol consumption in a non-threatening way 
and how to identify levels of intoxication.  This program is also 
offered to the general population. 
 
TIPS on Premise – This six hour program has been presented to all the hospitality and culinary 
practicum students over the last year.  It presents information about the physical, legal, and 
cognitive effects of alcohol, signs of intoxication, and ways to deal w customer intoxication, 
including cutting off the customer.  It also presents dram shop laws, and negligence legal issues 
for businesses. 
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Focus Groups/Intercept interviews – Students have an opportunity to discuss their views on 
alcohol and other drugs and current programming, to help the college improve programming 
and clarify needs. 
 
Alcohol/drugs and their relationship with AIDS and other STD’s: This passive program provides 
students with an overview of AIDS and various STD’s and makes them aware of how alcohol and 
drugs can lead to unsafe sex. 
 
Designated Driver Program- students are informed of the dangers of drinking and driving and 
have the opportunity to sign pledges to both be a designated driver at times when they are not 
drinking and use a designated driver when they do. 
 
Programs to Prevent Domestic Violence, Dating Violence, Sexual Assault and Stalking 
 
Living Responsibly in the Campus Community – Paul Smith’s College prohibits sexual and 
interpersonal violence and will offer resources to any victims and survivors of such violence 
while taking administrative and conduct action regarding any accused individual within the 
jurisdiction of the institution. - This interactive program is offered to all onboarding students 
during Welcome Week. The program includes definitions of sexual assault, domestic violence, 
dating violence, stalking, confidentiality, privacy, and consent.  Students are provided with 
information on procedures and options for reporting crimes on campus. The disciplinary system 
is discussed and the students are provided with the Victims Bill of Rights and a listing of sexual 
assault, dating violence, domestic violence and stalking resources both on and off campus.  
 
Sexual Assault - These programs presents information regarding sexual assault, its legal 
definitions including what constitutes consent, and date rape drugs and the biggest date rape 
drug – alcohol.  It also offers students what is available on and off campus for support services 
and counseling, as well as avenues for reporting. 
 
Take Back the Night – this program presents information and 
services to help students deal with sexual assault, incest, and 
domestic violence issues. 
 
Healthy Relationships – This interactive program includes 
some of the information above regarding sexual assault as 
well as ways to maintain healthy relationships and 
information on prevention and recognition of domestic 
violence, dating violence and stalking.   
 
SAFE Program:  This program is presented individually to students who receive sanctions 
for alcohol and drugs.  It includes a personal assessment and educational programming which 
may include an additional online course, films, the BASICS program, or individually tailored 
information. 
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NCHA Survey and Social Norms Programming – This passive programming helps the student to 
reflect upon their use and consequences of use, and presents actual social norms in many 
formats to counter misperceptions. 
 
Winter Carnival Safety Tabling- active outreach to students regarding alcohol, physical health, 
and sexual assault information during Winter Carnival. 
 
SAFE Spring Break – active outreach to students regarding alcohol, physical health, and sexual 
assault while on spring break. 
 
Bystander Intervention – This program helps students to look at ways they can intercede 
positively to prevent alcohol poisoning, drunk driving, and sexual assault, as well as giving them 
information on those topics.  It is done in large and small group format and is interactive. 
 
Monthly Topics - These will allow RAs and Student Development to collaborate on active and 
passive programs including a month for alcohol and drugs and one for Healthy relationships 
which will emphasize sexual assault and domestic violence as well as other relationship topics. 
 
Sexual Misconduct Dating Violence, Domestic Violence and Stalking 
 
Introduction 
 
Paul Smith’s College prohibits sexual and interpersonal violence including Domestic Violence, 
Dating Violence and Stalking and will offer resources to any victims and survivors of such 
violence while taking administrative and conduct action regarding any accused individual within 
the jurisdiction of the institution.  
 
Paul Smith's College will not tolerate rape or sexual assault in any form. Any unwanted physical 
sexual contact or threat of such contact constitutes sexual assault. Alcohol, drugs, peer 
pressure, consent on a previous occasion or ignorance of college policy will not serve as a 
justification for such actions. The college will pursue strong disciplinary action through its own 
channels, including the possibility of suspension and dismissal from the college. A student 
charged with Sexual Assault will be subject to the procedure set forth in Conduct—The Judicial 
System. If you are raped or sexually assaulted, seek the support and assistance of another 
person immediately.  Do not change or wash away valuable evidence. Contact Campus Safety, a 
Residence Life Staff member, a Counselor at the Counselling Center, or the Sexual Assault 
Hotline, 1-877-212-2323. They will help you to get medical attention, and provide the 
opportunity to report the sexual assault to the police. 
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Your Rights as a Victim 
 
Every student or employee who reports that he or she is a victim of domestic violence, dating 
violence, sexual assault or stalking, regardless of where the offense occurred, will be provided 
with a written explanation of their rights or responsibilities as follows; 
 
"All students have the right to:  

1. Make a report to local law enforcement and/or state police;  
2. Have disclosures of domestic violence, dating violence, stalking, and sexual assault 

treated seriously;  
3. Make a decision about whether or not to disclose a crime or violation and participate in 

the judicial or conduct process and/or criminal justice process free from pressure by the 
institution;  

4. Participate in a process that is fair, impartial, and provides adequate notice and a 
meaningful opportunity to be heard;  

5. Be treated with dignity and to receive from the institution courteous, fair, and 
respectful health care and counseling services, where available;  

6. Be free from any suggestion that the reporting individual is at fault when these crimes 
and violations are committed, or should have acted in a different manner to avoid such 
crimes or violations;  

7. Describe the incident to as few institution representatives as practicable and not be 
required description of the incident;  

8. Be protected from retaliation by the institution, any student, the accused and/or the 
respondent, and/or their friends, family and acquaintances within the jurisdiction of the 
institution;  

9. Access to at least one level of appeal of a determination;  
10. Be accompanied by an advisor of choice who may assist and advise a reporting 

individual, accused, or respondent throughout the judicial or conduct process including 
during all meetings and hearings related to such process; and  

11. Exercise civil rights and practice of religion without interference by the investigative, 
criminal justice, or judicial or conduct process of the institution." 

 
Education 
 
Educational programs on domestic violence, dating violence, sexual assault and stalking and 
this policy are provided for students throughout each semester.  Sessions on domestic violence, 
dating violence, sexual assault and stalking is provided to all onboarding students during 
Welcome Week and through the First Year Seminar course. Training and education on sexual 
misconduct and this policy is provided for resident assistants (RAs) and Student Life Staff. 
Information on this topic is also offered to the student body during Sexual Awareness Month, 
Domestic Violence Awareness Month and Campus Safety Awareness Month through Bacchus 
and Gamma, and Wellness, Campus Safety Programs and Residence Life programs.  The 
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Counseling Center presents programs in Residence Halls upon request, and also maintains a 
variety of informational materials. 
 
Definitions 
 
A. Consent or Consensual is a knowing, 

voluntary and mutual decision 
among all participants to engage in 
sexual activity. Consent can be given 
by words or actions, as long as those 
words or actions create clear 
permission regarding willingness to 
engage in the sexual activity. Silence 
or lack of resistance, in and of itself, 
does not demonstrate consent. The 
definition of consent does not vary 
based upon a participant's sex, sexual 
orientation, gender identity, or 
gender expression. 

a. A person cannot consent if he or she is unable to understand what is happening or is 
disorientated, helpless, asleep, or unconscious for any reason, including due to 
alcohol or other drugs. An individual who engages in sexual activity when the 
individual knows - or should know - that the other person is physically or mentally 
incapacitated has violated this policy. It is not an excuse that the individual 
respondent of sexual misconduct was intoxicated and, therefore, did not realize the 
incapacity of the other. 

b. Incapacitation exists when someone cannot make rational, reasonable decisions 
because they lack the capacity to give knowing consent (i.e. to understand the “who, 
what, when, where, why, or how” of their sexual contact). This policy also covers a 
person whose incapacity results from mental disability, involuntary physical 
restraint, and/or from the taking of incapacitating drugs. Consent to some sexual 
contact (such as kissing or fondling) cannot be accepted as consent for further sexual 
activity. A current or previous dating relationship will not constitute consent. The 
existence of consent is based on the totality of the circumstances, including the 
context in which the alleged incident occurred and any similar previous patterns that 
may be evidenced. A person can withdraw consent at any time by expressing in 
words or actions that he or she no longer wants the act to continue, and if that 
happens, the other person must stop immediately. 

 
B. Campus Security Authority means an individual identified by the college as having an 

obligation to report certain violations to the appropriate offices (i.e. Office of Campus 
Safety, Office of Student Affairs). Individuals or groups who are not considered to be 
“campus authorities” include faculty without direct responsibility for student or campus 
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activities outside the classroom, clerical, medical doctors, maintenance and food service 
employees. Pastors and professional counselors are also exempt. 
 

C. Student means any individual taking a course, or doing an internship or externship at Paul 
Smith’s College, including those in the undergraduate, continuing education, non-degree 
and certificate programs. 
 

D. Sexual Contact means any touching of the sexual or other intimate parts of a person not 
married to the actor for the purpose of gratifying sexual desire of either party. It includes 
the touching of the actor by the victim, as well as the touching of the victim by the actor, 
whether directly or through clothing. 
 

E. Sexual Intercourse has its ordinary meaning and occurs upon any penetration, however 
slight. 
 

F. Sexual Exploitation occurs when a person takes non-consensual, unjust or abusive sexual 
advantage of another person. This may be for his/her own benefit, or for the benefit of 
someone else. Examples of conduct prohibited by this policy include, but are not limited to: 
• non-consensual video or audio taping of sexual activity; 
• non-consensual sharing of a consensually-made video or audio-tape of sexual activity; 
• prostituting another individual; 
• going beyond the boundaries of the consent given, such as by secretly allowing others to 

watch consensual sex; 
 

A charge of sexual exploitation does not exclude an additional charge of sexual abuse, 
aggravated sexual abuse, or rape. 
 

G. Sexual Abuse includes non-consensual sexual contact, which is any sexual touching 
(including disrobing or exposure), however slight, in any way, between any genders, without 
effective consent. The severity of offense is elevated by the use of forcible compulsion or 
when the person is unable to consent due to physical helplessness. 
 

H. Aggravated Sexual Abuse occurs when a person inserts a finger or a foreign object in the 
vagina, urethra, penis, or rectum of another person by forcible compulsion, or when the 
latter person is incapable of consent by reason of physical, emotional, or mental 
helplessness. The severity of offense is elevated when the insertion causes physical injury to 
the latter person.  Any charge of aggravated sexual abuse requires a concurrent charge of 
sexual abuse. 
 

I. Rape occurs when a person has non-consensual sexual intercourse, however slight, in any 
way, between any genders, without effective consent. The severity of offense is elevated by 
the use of forcible compulsion or when the latter person is unable to consent by reason of 
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physical, emotional, or mental helplessness. Any charge of rape requires concurrent charges 
of sexual abuse and Aggravated Sexual Abuse. 
 

J. Sexual Harassment is unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct when this conduct explicitly or implicitly affects an individual's 
employment, unreasonably interferes with an individual's work performance, or creates an 
intimidating, hostile, or offensive work environment. 
 
Sexual Harassment is illegal. It is a form of sex discrimination in violation of Title VII of the 
1964 Civil Rights Act, Title IX of the 1972 Education Amendment, and the official policy of 
Paul Smith's College. The College does not tolerate any form of sexual harassment or 
gender discrimination by members of any of its constituencies. Incidents of harassment or 
discrimination propagated by employees will be considered by the College as serious 
personal and professional misconduct and may be grounds for suspension or dismissal. 
 
There are 4 kinds of unlawful sexual harassment: 
 

• Quid pro quo - If a person at a higher level of power clearly indicates that a person at a 
lower level of power must submit to unwanted sexual advances or provide unwanted sexual 
favors to receive a job, promotions, raises or assignments, etc. 
 

• Hostile work environment - Hostile environment cases involve repeated, pervasive and 
disturbing incidents which are harmful to the victim’s emotional well-being. 
 

• Sexual Favoritism - Sexual harassment occurs when employers allow supervisors to 
inequitably reward workers who have an intimate relationship with their supervisor 
 

• Harassment by non-employees - Such cases arise when an employer tolerates sexual 
harassment by non-employees, when some action by the employer could reduce or 
eliminate the incidents. 
 

How to Respond to Harassment: 
 
1. Respond to the problem. Be direct and clear. People may not be aware that they are being 

offensive, and will stop if they are told. Sometimes, writing a note to the harasser describing 
what happened and how you felt is effective. State in your note, that you want the 
harassment to stop and send it by certified mail. 
 

2. Keep a record - Dates, times, direct quotes, witnesses, patterns of harassment will be 
important if an investigation is conducted. Save any messages, even if they seem unrelated. 
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3. Report - Tell the Vice President of Student Affairs & Campus Life or a Campus Safety Officer. 
When you report harassment, your complaint will be held in 
confidence, and information will be provided only to those 
investigating the claim. 

4. File a Grievance-If you decide to file a grievance or formal complaint, 
contact the Vice President of Student Affairs & Campus Life at 518-
327-6440. All proceedings will be private, and support will be 
available for you. No person is ever adversely treated for filing a 
grievance or complaint. (See details under Grievance Procedure)  
 

5. If You Observe Sexual Harassment-Take action to help the victim 
make his or her feelings known and follow the established PSC 
procedures. Support your co-workers and encourage the reporting 
of sexual harassment. 

 
The college forbids retaliation against anyone for reporting 
discrimination or harassment, assisting in making a discrimination or 
harassment complaint, cooperating in a discrimination or harassment investigation, or filing an 
EEOC claim. If you feel you have been retaliated against, you are to notify the Vice President of 
Student Affairs & Campus Life, Director of Campus Safety, the Human Resources Generalist or 
the appropriate Vice President. 
 
The College's policy is to investigate all written discrimination and harassment complaints 
thoroughly and promptly. To the fullest practical extent, the College will keep complaints and 
the terms of their resolution confidential as allowed by Title IX. If an investigation confirms that 
a violation of has occurred, the College will take corrective action, including discipline, up to 
and including immediate termination of employment for faculty/staff and dismissal from the 
college for students. 
 
Reporting 
 

Victims of sexual misconduct in any form may report 
an incident directly to any “campus security 
authority,” which includes, but is not limited to, the 
Office of Campus Safety, the Vice President of 
Student Affairs & Campus Life, Human Resources, 
any athletic coach or any club or organization 
advisor.  A victim of an attempted or actual attack or 
rape on campus is strongly encouraged to contact 
Campus Safety immediately. When appropriate, a 
campus-wide alert will be issued for the protection of 
the college community.   
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Reports can be made in the following ways: 
 
Confidential: This report is used solely for tracking statistics and general information about the 
incident. No formal action will be taken against the suspect and the complainants name will 
remain anonymous. The information from a confidential report is used in the reporting of 
statistical data for the Annual Security Report (Clery Report) only and does not identify any 
individuals involved in the incident. 
 
Confidential – Campus Actions Only: This is a full report that will be used by the Offices of 
Campus Safety and Student Affairs to investigate the crime, and if appropriate, pursue charges 
on campus through the Judicial Affairs System. 
 
Criminal Procedures: All victims of sexual assault have the right to file criminal charges. Victims 
have the option of notifying the appropriate law enforcement officials, including local police, of 
an incident of sexual assault. The NYSP can be contacted by calling 911 from any phone. At the 
victim’s request, Campus Safety, as well as the victim’s college or off campus advocate will 
promptly assist the victim in notifying law enforcement officials. 
 
Title IX Complaint: Sexual harassment is unwelcome conduct of a sexual nature, which can 
include unwelcome sexual advances, requests for sexual favors, or other verbal, nonverbal, or 
physical conduct of a sexual nature including sexual assault and rape. Thus, sexual harassment 
prohibited by Title IX can include conduct such as touching of a sexual nature; making sexual 
comments, jokes, or gestures; writing graffiti or displaying or distributing sexually explicit 
drawings, pictures, or written materials; calling students sexually charged names; spreading 
sexual rumors; rating students on sexual activity or performance; or circulating, showing, or 
creating e-mails or Web sites of a sexual nature.  
 
If you have been the victim of sexual harassment, under Title IX, you have certain rights. If you 
file a formal complaint, that complaint must be investigated and concluded within 60 days. The 
resolution to your complaint must: 
 
• Ensure that the discriminatory conduct does not 

continue 
• Provide sanctions to prevent recurrence of harassment 
• Remedy the effects of the discrimination  
 
If you would like more information, or would like to make a 
report, please contact the Title IX Coordinator, Vice 
President of Student Affairs & Campus Life,  Paul Smith’s 
College, Routes 86 & 30 Post Office Box 265, Paul Smiths, NY 
12970 (518) 327-6490. 
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Immediate Support 
 
Counseling - Victims of sexual assault may receive confidential counseling from College 
Counselors by contacting the Counseling Center from 9 a.m. to 4:30 p.m. Monday through 
Friday, at (518)327-6340. On Saturday and Sunday consultation is available by calling the Office 
of Campus Safety at (518)327-6300. The victim will be referred immediately to a source of help. 
Alternatively, victims may contact Sexual Assault Services of Northern Adirondack Planned 
Parenthood for counseling (24 HOUR HOTLINE SERVICES – 1-877-212-2323). Certified Rape 
Crisis Counselors are available 24 hours to speak with victims, friends, and family. It may be 
important to talk with a counselor who is trained to assist rape victims about the emotional and 
physical impacts of the assault. 
 
Other Campus Sources of Support - A victim may choose to seek support from other members 
of the college community, such as students, resident assistants or faculty. Any “campus security 
authority” must disclose to the administration, information concerning the incident that is not 
personally identifiable. In cases where a member of the college community is at risk, faculty 
and staff members may be required to disclose personally identifiable information concerning 
the incident to Campus Safety and/or appropriate administrators. RA’s are required to report 
cases of sexual misconduct to the appropriate offices immediately. 
 
Off Campus Support - A victim may choose to receive assistance from a non-Paul Smith’s 
source. The following resources are available off-campus: 
 
• The Sexual Assault Hotline 1-877-212-2323 
• Domestic Violence Hotline 1-800-834-9474 
• Sexual Assault Nurse Examiner (SANE nurse) 
• Adirondack Medical Center -518-891-4141 
• New York State Coalition Against Sexual Assault (NYSCASA) Hotline 1-800-942-6906 TTY 

1-800-818-0656 
• Rape, Abuse & Incest National Network Hotline 800-656-HOPE 
 
Contact information for off-campus resources may change, and other resources may become 
available over time. 
 
Victim Confidentiality 
 
Under Federal and State Law most campus employees are designated as Campus Security 
Authorities (Clery), or Responsible Individuals (Title IX). As such those individual may be unable 
to insure the confidentiality of reporting individuals.  
 
Confidential reports can be filed with Student Health Services and Licensed Counselors in our 
Counseling Office when those individuals are working in that role.  
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Even though Institution offices and employees cannot guarantee confidentiality the college will 
maintain your privacy to the greatest extent possible. The information you provide to a non-
confidential resource will be relayed only as necessary for the Title IX Coordinator to investigate 
and/or seek a resolution and to the Clery Coordinator for inclusion in the Annual Clery 
Statistics. 
 
Information reported to the institution will weigh a request for confidentiality and respond to 
such a request. If a reporting individual discloses an incident to an institution employee who is 
responsible for responding to or reporting domestic 
violence, dating violence, stalking, or sexual assault 
but wishes to maintain confidentiality or does not 
consent to the institution's request to initiate an 
investigation, the Title IX Coordinator must weigh 
the request against the institution's obligation to 
provide a safe, non-discriminatory environment for 
all members of its community. The institution shall 
assist with academic, housing, transportation, 
employment, and other reasonable and available 
accommodations regardless of reporting choices; 
 
If an individual discloses information through a public awareness event such as candlelight 
vigils, protests, or other public event, the institution is not obligated to begin an investigation 
based on such information. The institution may use the information provided at such an event 
to inform its efforts for additional education and prevention efforts; 
 
In addition to reporting sexual assault, domestic violence, dating violence and stalking 
confidentially on campus, a victim may also choose to report confidentially to one of these 
outside agencies. 
 
• New York State Police 518-897-2000 
• The Sexual Assault Hotline 1-877-212-2323 
• Domestic Violence Hotline 1-800-834-9474 
• New York State Coalition Against Sexual Assault (NYSCASA) Hotline 1-800-942-6906 TTY 

1-800-818-0656 
• Rape, Abuse & Incest National Network Hotline 800-656-HOPE 
 
Or through these online resources  
 
Domestic/Dating Violence: http://www.breakthecycle.org/  
Domestic Violence Hotline: http://www.thehotline.org/  
Dating Violence: http://www.loveisrespect.org/  
Stalking and Sexual Assault: https://www.victimsofcrime.org  
 

http://www.breakthecycle.org/
http://www.thehotline.org/
http://www.loveisrespect.org/
https://www.victimsofcrime.org/
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The college is required by the Clery act to include specific crime statistics in our Annual Security 
Report. These statistics are reported in a completely anonymous manner that identifies neither 
the specifics of the crime nor the identity of the reporting individual. The college is also 
required by Clery to issue timely warnings of specific Clery crimes that occur on or within the 
immediate vicinity of our campus and represent a serious or continuing threat to the campus 
community, except in those circumstances where issuing such a warning may compromise 
current law enforcement efforts or when the warning itself could potentially identify the 
reporting individual. At no time will a reporting individual be identified in a timely warning.  
 
At no time will the college identify any reporting individual in the course of conducting training 
or programming on sexual assault, domestic violence, dating violence, stalking or any other 
topics. 
 
The college will maintain as confidential any accommodations or protective measures provided 
to the reporting individual to the extent that providing confidentiality would not impair the 
college from providing such accommodations or protective measures.  
 
Family Educational Rights and Privacy Act, 20 U.S.C. 1232g, allows the college to share 
information with parents when there is a health or safety emergency, the college will not share 
information about a report of domestic violence, dating violence, stalking, or sexual assault 
with parents without the permission of the reporting individual unless failure to do so would 
compromise the health or safety of the student. 
 
What to do? 
 
A. Preservation of Evidence 
 
It is extremely important to preserve all evidence of a sexual assault if a criminal prosecution is 
to be considered. Victims of sexual assault who may wish to consider criminal prosecution 
should immediately contact the Office of Campus Safety. Victims should follow these 
procedures: 
 
• Call Campus Safety immediately. This is important for your protection, and for potential 

prosecution: evidence of sexual assault by medical examination is most effectively obtained 
within 72 hours of the assault. Reporting the assault can also help you regain a sense of 
personal power and control, and can help ensure the safety of other potential victims 

• If you are in a secure environment (such as your room), lock the door and wait for a Campus 
Safety Officer to arrive. 

• Do not disturb the area, room, or vehicle where the offense was committed. 
• If you feel unsafe, call a friend, family member or someone else you trust and ask her or him 

to stay with you. If the assault occurred in your room, do not allow anyone to enter. Once 
your support person has arrived, secure the door and go to a safe area. 
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• Preserve all physical evidence of the assault. Do not bathe, shower, douche or brush your 
teeth (this can be done after a medical examination). Do not wash or throw away any 
articles of clothing worn during the assault. 

• Try to remember any helpful details that may lead to the identification of the person 
responsible, such as scars, marks, jewelry, dress, language, approximate height in 
comparison to your own, vehicle description and license plate number. 

 
B. Medical Attention 
 
It is the victim’s option to be taken to a local hospital for a medical examination to be examined 
for injuries, semen, vaginal secretion and disease, to have evidence collected for potential 
prosecution, and to receive immediate counseling and referral service. 
 
***Even if you think that you do not have any physical injuries, you should still have a medical 
examination and discuss with a health care provider the risk of exposure to sexually transmitted 
diseases and the possibility of pregnancy resulting from the sexual assault. If you suspect that 
you may have been given a rape drug, such as Rohypnol (“roofies”), request that the hospital or 
clinic administer the appropriate tests*** 
 
A counselor or a residence life professional will accompany and assist student victims at the 
hospital. Sexual Assault Services of Northern Adirondack Planned Parenthood for counseling (24 
HOUR HOTLINE SERVICES – 1-877-212-2323) also offers advocates who will escort a victim to 
the hospital. Victims of sexual assault shall also receive full and prompt cooperation from 
campus personnel in obtaining appropriate medical attention, including transporting the victim 
to the nearest designated hospital. Any victim desiring transportation to the hospital should 
contact the Office of Campus Safety, who will arrange for transportation.  Adirondack Medical 
Center (AMC) is the nearest hospital equipped with New York State Police Sexual Assault 
Evidence Collection Kits. 
 
Complainant Retaliation 
 
Threats, intimidation, and retaliation against a complainant for bringing a sexual misconduct 
complaint are violations of this policy and thus may be grounds for disciplinary action. The 
college will take steps to protect students and employees from reprisal by the accused. Such 
protection will need to be appropriate to the individual’s circumstances. Any violations of an 
order of protection will result in swift judicial action from the college. 
 
False Charges 
 
The purpose of this policy is to promote and maintain an environment at Paul Smith’s College 
that is free from sexual misconduct. Any member of the college community who believes that 
he or she has been subjected to sexual misconduct is encouraged to use the procedures 
provided in this policy, not only for the benefit and protection of that individual but ultimately 
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of the entire college community. However, false charges of sexual misconduct undermine the 
purpose and effectiveness of this policy. Accordingly, persons who knowingly make false 
charges of sexual misconduct may be subject to disciplinary action. Allegations of false charges 
must be reported within six months of the date the complaint was brought. Such allegations 
may be reported to the Vice President of Student Affairs and Campus Life, who shall investigate 
the allegations and take any appropriate action. The failure of a complaint to result in a finding 
of sexual misconduct is not alone evidence that the charges were knowingly false. 
 
Changes in housing, class, internship, office or 
work assignment 
 
Any student who brings a complaint of sexual 
misconduct under this policy may request a 
change in housing (i.e. a new room assignment 
in the residence halls) class assignment, (i.e. a 
change to a different section of a course), or 
internship placement (i.e. a change to a different 
intern site), and/or other remedies such that the 
student will be removed from the influence of the 
accused, regardless of whether the victim chooses 
to pursue charges on campus or through the criminal system. Such requests may be made to 
the Vice President of Student Affairs and Campus Life, who will consult with the appropriate 
individuals and grant the request if alternative arrangements are reasonably available.  
 
Registered Sex Offenders 
 
As required by the Campus Sex Crimes Prevention Act, the college community is advised that 
law enforcement agency information provided by the State of New York Department of 
Criminal Justice Services concerning registered sex offenders may be obtained at the following 
web site: http://www.criminaljustice.ny.gov/SomsSUBDirectory/search_index.jsp  or by phone 
at 1-800-262-3257.   
 
Consensual Relations Policy 
 
It is incumbent on all members of a college community to behave professionally and in such a 
manner as to encourage honesty, objectivity, mutual trust, and respect. Such professionalism is 
vital to creating a healthy learning community and to fostering integrity in the classroom. 
Sexual relationships between faculty and students or staff and students strike at the heart of 
this learning community, creating as they do the perception of favoritism and unequal 
treatment at the very least, and the potential for exploitation and loss of the integrity in the 
evaluative process in teaching. It is, therefore, a violation of professional conduct for a faculty 
or staff member to engage in a sexual relationship with a student and it is the responsibility of 

http://www.criminaljustice.ny.gov/SomsSUBDirectory/search_index.jsp
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faculty or staff members with such knowledge to discourage the development of such 
relationships.  
 
It is also incumbent on students, in their role as members of a professional community, to 
discourage the development of such relationships, harmful as they may be to both parties and 
to the academic community of which they are an important part. 
 
Pre-existing consensual relationships between faculty and students or staff and students, that 
is, those begun prior to the joining of the College community by one or both of the parties, may 
not violate this policy if both parties make all reasonable efforts to avoid conflict of interest and 
the perception of favoritism. A student’s advisor, and/or an employee’s supervisor should be 
advised of the relationship. 
 
Violation of this policy will be cause for discipline of the faculty or staff member involved, up to 
and including termination of employment. 
 
Tips for Avoiding Sexual Assault 

• When you go to a social gathering, go with a group of friends. Arrive together, check in 
with each other throughout the evening, and leave together. Knowing where you are and 
who is around you may help you to find a way out of a bad situation. 

• Trust your instincts. If you feel unsafe in any situation, go with your gut. If you see 
something suspicious, contact campus safety or 911. 

• Don't leave your drink unattended while talking, dancing, using the restroom, or making 
a phone call. If you’ve left your drink alone, just get a new one. 

• Don't accept drinks from people you don't know or trust. If you choose to accept a 
drink, go with the person to the bar to order it, watch it being poured, and carry it 
yourself. At parties, don’t drink from the punch bowls or other large, common open 
containers. 

• Watch out for your friends, and vice versa. If a friend seems out of it, is way too 
intoxicated for the amount of alcohol they’ve had, or is acting out of character, get him or 
her to a safe place immediately. 

• If you suspect you or a friend has been drugged, contact campus safety or 911 
immediately. Be explicit with doctors so they can give you the correct tests (you will need 
a urine test and possibly others). 

• Avoid alcohol/drugs: be aware of the effects alcohol/drugs have on your behavior and the 
behavior of others. 

• Be assertive: know your limits, make decisions. 
• Previous consent does not imply current consent:  NO MEANS NO! 
• Be alert. 
• Lock room doors and car doors; also carry keys in your hand. 
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• Learn self-defense. 
• Never walk at night alone. Call the Office of Campus Safety for an escort. 
 
Bystander Intervention 
 
Everyday there are multiple situations where we can be active bystanders. When we witness 
comments or jokes about rape, media examples that depict violence as normal and abusive 
behaviors, we have the opportunity to intervene by reinforcing positive behaviors BEFORE a 
behavior moves further towards sexual violence. 
 

• Bystanders must first notice (or recognize) the event as something that falls along the 
continuum of behaviors that lead to violence. 

• Consider whether the situation demands action 
• Decide whether they have the responsibility to act 
• Choose the form of assistance to use 
• Understand how to implement the choice 

 
There are a number of ways you can implement your chosen response.  

• It could mean helping the person leave the situation,  
• confronting a specific behavior,  
• diffusing a situation,  
• calling for support.  

 
Other supportive bystanders could include security, police or other bystanders. 
 
Residence Hall Safety Precautions 
 
• Don’t let strangers in through locked outside doors. 
• Register all overnight visitors with your resident assistant. 
• Lock your room door and windows at all times when you are 

napping, visiting friends on the floor or in the building, or using the 
bathroom. 

• Don’t, under any circumstances, give out the key to your door. 
• Always report lost keys and ID cards immediately to the Office of Residence Life and to the 

Office of Campus Safety. 
• Don’t open the door if you do not know who wants to enter. 
• Report any suspicious persons or activities to Campus Safety and your resident assistant 

immediately. 
• Don’t prop outside doors open. 
• Hang up on “prank” or obscene phone callers. Should the problem persist, report it to the 

Office of Campus Safety. 
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Student Disciplinary System 
 
A.  Purpose of the disciplinary system 
  

Individuals grow and mature in communities. Living in a community 
requires depending upon the knowledge, integrity, and decency of 
others. In turn, the best communities’ help individuals mold habits 
and values that will enable them to achieve the highest personal 
satisfaction, including the satisfaction associated with helping to 
make a better world.   The College’s rules are designed to protect 
individual liberties, and the College’s values. These values as set forth 
in the Catalog and the Community Guide and are provided so that 
students can use these values as a way to become engaged in the 
mission of the institution. 

  
B.  Procedural Protections  
      
Students accused of disciplinary violations are entitled to the following procedural protections: 
 
• To be informed of the charge and alleged misconduct upon which the charge is based. 
• To be allowed reasonable time to prepare a defense. 
• To be informed of the evidence upon which a charge is based and afforded an opportunity 

to offer a relevant response. 
• To call and confront relevant witnesses. 
• To be assured of confidentiality, in accordance with the terms of the Federal Family 

Educational Rights and Privacy Act (FERPA). 
• To reasonably request that any person conducting a disciplinary conference or serving as a 

hearing board member or hearing officer be disqualified on the grounds of personal bias. 
• To be considered innocent of the charges until decided otherwise. 
• To be advised by a person of their choice. 
• To request an Administrative Board Hearing at any time prior to receiving an outcome. 

Exceptions to this rule include: an executive order for the removal of a student based on 
purview of the College’s administration or after the appeal process has been 
concluded.   The accuser and accused are entitled to the same opportunities to have others 
present during a disciplinary proceeding. 

• Paul Smith’s College will disclose to the alleged victim of a crime of violence or a non-sex 
offense the results of any disciplinary hearing conducted by the college against the student 
who is the alleged perpetrator of the crime or offense. If the alleged victim is deceased as a 
result of the crime or offense, Paul Smith’s College will provide the results of the disciplinary 
hearing to the victim’s next of kin, if so requested. 

• Students found responsible of any offense of sexual misconduct or sexual violence will be 
subject to the following sanction:  
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- Dismissal from the College: permanent termination of student status at Paul Smith’s 
College or withdrawal of official college recognition of an organization. Dismissals will be 
noted on student’s permanent record. 

 
Code of Student Conduct: Rights and Responsibilities 
 
Prohibited Conduct Disruptive behavior, including but not limited to: physical/verbal abuse, 
assault and/or battery, harassment/sexual harassment, threats to or intimidation of any person 
on college premises, or at on-campus or off-campus events sponsored or supervised by the 
college or student groups; or physical/verbal abuse, assault and/or battery, harassment, threats 
to or intimidation of any member of the college community in a way which adversely affects 
the college’s pursuit of its educational purpose. (Verbal harassment of an individual is that 
expression intended to degrade or stigmatize an individual 
as recognized in the Supreme Court Doctrine of Fighting 
Words.) 
      
Imposition of sexual contact with another individual(s) 
without their consent, or physical exposure to another 
individual(s) without their consent is also prohibited. 
 
Sanctions for Violations of College Policies and Regulations 
 
Sex offenses which are committed in violation of the Code 
of Student Conduct are subject to the following sanctions: 
 
• Admonition: Written warning that continuation or 

repetition of misconduct may result in further 
disciplinary action. 

 
• Community Service: the student as part of their sanction may be assigned a community 

service project which is unpaid work which benefits the college community. Performance of 
the community service will be monitored by the Vice President of Student Affairs & Campus 
Life or their designee. Failure to complete the assigned community service within the 
specified period of time will result in an appearance before the original sanctioning 
body/person and may result in an increased assignment and/or additional sanctions. 

 
• Disciplinary Probation: A Letter of Probation may be placed on file in the Office of Student 

Affairs indicating that future violations may result in suspension or dismissal from the 
college.  Students/organizations may also be suspended from specified College activities, 
areas and/or functions which do not relate directly to the student’s academic program. 
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• Dismissal from the College: permanent termination of student status at Paul Smith’s 
College or withdrawal of official college recognition of an organization. Dismissals will be 
noted on student’s permanent record. 

 
• Exclusion from Dining Hall: Loss of dining privileges for a specified period of time. 
 
• Restitution: Reimbursement for damages too, or misappropriation of property. 
 
• Interim Suspension: While normally no action will be taken against a student/organization 

until charges have been heard in accordance with the hearing process established under the 
code, a student/organization may be suspended pending a hearing on the charges 
whenever, in the judgment of the President or the President’s designee, the continued 
presence of the student/organization would constitute a clear danger to the student or to 
the safety of persons or property on college premises, or would pose an immediate threat 
or disruptive interference with the normal conduct of college activities. 

 
• Residence Hall Probation: Letter of warning is placed on file in the Office of Student Affairs 

that any further violations of the Code of Student Conduct could result in the loss of campus 
housing privileges including the loss of priority selection of room and/or residence hall for 
the following year. 

 
• Sanctions against College Recognized Organizations: the following sanctions may be 

imposed of college recognized organizations; admonition, community service, disciplinary 
probation, dismissal from college, interim suspension, loss of use of college facilities or 
equipment, restitution, and/or suspension from the college.  

 
• Suspension from College: Termination of student/official organization status for a definite 

period of time. Suspensions will be noted on student’s permanent record. 
 
• Suspension from Residence Hall: loss of the privilege of living in the college residence halls. 

The imposition of this sanction may include exclusion of the offender from all residence 
halls. 

 
For Help or Information Call: 
 
The Counseling Center, Joan Weill Student Center Room 017 (518) 327-6340 
 
Office of Student Affairs, Joan Weill Student Center Room 106 (518) 327-6440 
 
Office of Campus Safety, Campus Safety Building (518) 327-6300 
 
Human Resources, Phelps Administration Building Room 001 (518)327-6400 
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Definitions of Clery Reportable Crimes 
 
Offenses in the Campus Crime Report use the FBI Uniform Crime Reporting (UCR) Handbook 
Offenses and their related definitions.  
 
Murder and non-negligent manslaughter: The willful (non-negligent) killing of one human 
being by another. 
 
Negligent manslaughter: The killing of another person through gross negligence. 
 
Sexual Offenses:  Any sexual act directed against another person, forcibly and/or against that 
person’s will; or not forcibly or against the person’s will where the victim is incapable of giving 
consent. Such offenses include: 

• Forcible Rape 
• Forcible Sodomy 
• Sexual Assault with an Object 
• Forcible Fondling 
• Incest  
• Statutory Rape 

 
Robbery: The taking or attempting to take anything of value from the care, custody, or control 
of a person or persons by force or threat of force or violence and/or by putting the victim in 
fear. 
 
Aggravated Assault:  An unlawful attack by one person upon another for the purpose of 
inflicting severe or aggravated bodily injury. This type of assault is usually accompanied by the 
use of a weapon or by means likely to produce death or great bodily harm. It is not necessary 
that injury result from an aggravated assault when a gun, knife, or other weapon is used which 
could and probably would result in serious personal injury if the crime were successfully 
completed. 
 
Burglary:  The unlawful entry of a structure to commit a felony or a theft. For reporting 
purposes, this definition includes: unlawful entry with intent to commit a larceny or felony; 
breaking and entering with intent to commit a larceny; housebreaking; safe cracking; and all 
attempts to commit any of the aforementioned. 
 
Motor Vehicle Theft:  The theft or attempted theft of a motor vehicle. All cases where 
automobiles are taken by persons not having lawful access even though the vehicles are later 
abandoned including joyriding are also included in this definition. 
 
Arson:  Any willful or malicious burning or attempting to burn, with or without intent to 
defraud, a dwelling, house, public building, motor vehicle or aircraft, personal property of 
another, etc. 
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Dating Violence: Violence committed by a person who is or has been in a social relationship of 
a romantic or intimate nature with the victim. Whether or not a dating relationship exists is 
determined based on the length of the relationship, the type of relationship, and the frequency 
of interaction between the persons involved in the relationship. 
 
Domestic Violence: Intentionally, knowingly or recklessly causing bodily injury or offensive 
physical contact to a family or household member.  
 
 Stalking: Intentionally or knowingly engaging in a course of conduct directed at or concerning a 
specific person that would cause a reasonable person to suffer serious inconvenience or 
emotional distress, to fear bodily injury or to fear bodily injury to a close relation, to fear death 
or to fear the death of a close relation, to fear damage or destruction to or tampering with 
property, or to fear injury to or the death of an animal owned by or in the possession and 
control of that specific person. 
 
Hate crimes:  Also known as a bias crime, a hate crime is 
a criminal offense committed against a person, property, 
or society which is motivated, in whole or in part, by the 
offender’s bias against a race, gender, gender identity, 
religion, sexual orientation, ethnicity/national origin or 
disability. Hate crimes are reported for all of the Clery 
reportable crimes, additionally the following crimes when 
related to the above listed biases will also require 
reporting under the hate crimes category; 

• Larceny-Theft including pocket picking, purse 
snatching, shoplifting, theft from a building, theft 
from a coin operated machine or device, theft 
from a motor vehicle, theft of motor vehicle parts 
or accessories, all other larcenies. 

• Simple Assault – an unlawful physical attack by 
one person upon another where neither the 
offender displays a weapon, nor the victim suffers 
severe or aggravated bodily injury involving 
apparent broken bones, loss of teeth, possible 
internal injury, severe laceration or loss of consciousness. 

• Intimidation – to unlawfully place another person in reasonable fear of bodily harm 
through the use of threatening words and/or other conduct but without displaying a 
weapon or subjecting the victim to actual physical attack. 

• Destruction/Damage/Vandalism of Property (Except Arson) – to willfully or maliciously 
destroy, damage, deface, or otherwise injure real or personal property without the 
consent of the owner or person having custody or control of it. 
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Weapon Law Violations:  The violation of laws or ordinances dealing with weapon offenses, 
regulatory in nature, such as: manufacture, sale, or possession of deadly weapons; carrying 
deadly weapons, concealed or openly; furnishing deadly weapons to minors; aliens possessing 
deadly weapons; and all attempts to commit any of the aforementioned. 
 
Drug Abuse Violations:  Violations of state and local laws relating to the unlawful possession, 
sale, use, growing, manufacturing, and making of narcotic drugs. The relevant substances 
include: opium or cocaine and their derivatives (morphine, heroin, codeine); marijuana; 
synthetic narcotics (Demerol, methadone); and dangerous non-narcotic drugs (Barbiturates, 
Benzedrine). 
 
Liquor Law Violations:  The violation of laws or ordinances prohibiting: the manufacture, sale 
transporting, furnishing, possessing of intoxicating liquor; maintaining unlawful drinking places; 
bootlegging, operating a still; furnishings liquor to a minor or intemperate person; using a 
vehicle for illegal transportation of liquor; drinking on a train or public conveyance; and all 
attempts to commit any of the aforementioned.  Drunkenness and driving under the influence 
are not included in this definition. 
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Clery Crime Statistics 
 
 

Paul Smith's College Crime Statistics 
 

OFFENSE 

ON CAMPUS RESIDENTIAL 
FACILITIES NON CAMPUS PUBLIC 

PROPERTY 

2012 

2013 

2014 

2012 

2013 

2014 

2012 

2013 

2014 

2012 

2013 

2014 

Murder/Non Negligent 
Manslaughter 0 0 0 0 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 0 0 0 
Sex Offenses, Forcible 1 2  1 2  0 0  0 0  

Rape   0   0   0   0 
Fondling   1   1   0   0 

Sex Offenses 
Non Forcible 

0 0 0 0 0 0 0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 1 0 0 0 0 0 0 0 0 0 
Burglary 0 0 2 0 0 2 1 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 0 0 0 
Arson 1 1 0 1 1 0 0 0 0 0 0 0 
Domestic Violence NA 0 0 NA 1 0 NA 1 0 NA 0 0 
Dating Violence NA 1 0 NA 1 0 NA 0 0 NA 0 0 
Stalking NA 0 3 NA 0 1 NA 0 0 NA 0 0 
Liquor Law Arrest 2 0 0 0 0 0 0 0 0 0 0 0 
Liquor Law Violations Referred to Disciplinary 
Action 

159 176 94 135 161 88 0 0 0 0 0 0 

Drug Law Arrests 3 1 0 0 1 0 0 0 0 0 0 0 
Drug law violations Referred to Disciplinary 
Action 

62 66 46 43 62 31 0 0 0 0 0 0 

Illegal Weapons Possession arrests 0 0 0 0 0 0 0 0 0 0 0 0 
Illegal Weapons Possession Referred to 
Disciplinary Action 

4 7 0 2 2 0 0 0 0 0 0 0 

Hate crimes 0 0 0 0 0 0 0 0 0 0 0 0 

 
 
Hate Crimes  
 
2014 There were no reportable hate crimes. 
2013 There were no reportable hate crimes. 
2012 There were no reportable hate crimes. 
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Overview 
 
The Higher Education Opportunity Act (Public Law 110-315) was updated in August 2008, requiring all 
United States academic institutions to produce an annual fire safety report outlining fire safety 
practices, standards, and fire related on-campus statistics for residential facilities.  The following public 
disclosure report details all information required by this law as it relates to Paul Smith's College. 
 
The Office of Campus Safety maintains a Daily Fire Log that records, by date, any fires that occur in on-
campus and non-campus residence halls.  For the purposes of this report, a fire is defined as: “Any 
instance of open flame or other burning in a place not intended to contain the burning or in an 
uncontrolled manner.” 
 
The Daily Fire Log is available for public inspection at the Office of Campus Safety or at  

http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/fire_log.pdf 
 
On Campus Student Housing Fire Systems      
 
Through 2013 Paul Smith's College had 15 On-campus and 1 non-campus based 
(Saranac Lake) student housing facilities. The Saranac Lake Residence Hall was 
taken off-line in August of 2013 and sold in 2014. Each building is outfitted with an 
integrated fire detection system consisting of smoke detectors, heat detectors, 
carbon monoxide detectors, magnetic door closers on fire rated door assemblies, 
fire strobes, and audible notification systems including fire bells, horns and 
announced procedural alarms. Every residence hall is equipped with carbon 
monoxide (CO) detectors. Each system is connected via telephone lines to a central 
monitoring station and campus dispatch center, which is manned 24 hours a day. 
All buildings on campus are protected with portable fire extinguishers including class ABC multipurpose 
dry chemical, BC dry chemical, and class K extinguishers as required by the New York state fire code. In 
addition several campus residence halls are equipped with fire sprinkler suppression systems. 
 

Residence Hall Notification 
System 

Detection 
Systems 

Activation 
Systems Extinguishers Sprinklers 

#1 Alumni Hall Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 

#2 Blum House Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code Wet 
System 

#3 Clinton Hall Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 
#4 Currier Hall Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 
#5 Essex Hall Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 
#6 Franklin Hall Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 
#7 Hillside Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 
#8 Lakeside Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 
#9 Lambert House Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 
#10 Livermore Hall Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 

http://www.paulsmiths.edu/sites/paulsmith.edcms.net/files/fire_log.pdf
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#11 LMS Hall Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code N/A 

#12 St. Regis Upper Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code Wet 
System 

#13 St Regis Lower Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code Wet 
System 

#14 Saratoga Hall Edwards EST 4 Smoke/Heat Pull Stations As Per NYS Code N/A 

#15 Saranac Lake* Silent Knight Smoke/Heat Pull Stations As Per NYS Code Wet 
System 

#16 Overlook Hall Simplex 4100U Smoke/Heat Pull Stations As Per NYS Code Wet 
System 

*The Saranac Lake Residence Hall was taken offline in 2013 and sold in 2014. 
 
Mandatory Fire Drills  
 
Emergency evacuation drills serve to educate building occupants and evacuation staff, assist in the 
evaluation of emergency plans, and identify potential issues with building’s means of egress or fire 
safety systems.  It is easy for building occupants to overlook the features of a building that are in place 
for their safety as they go about their day-to-day routine. Most people will enter and leave buildings 
through the same entrance.  Emergency evacuation drills provide an opportunity for the occupants to 
locate and use alternative routes under non-threatening conditions.  This familiarity increases the 
probability of a successful evacuation during an actual emergency. 
 
As part of these drills occupants are required to do the following: 

• Exit the building as soon as the alarm is activated. 
• Close doors as the last person leaves the room. 
• Leave the building using the shortest route possible. 
• Meet at a central location for accountability. 
• Stay outside until informed by Campus Safety or the Fire 

Department that it is safe to re-enter the building.  
 
New York State Law mandates the following Emergency 
Evacuation Drills be conducted as required by Chapter 4 of the Fire Code of New York State and 
Education Law, Article 17 Part 807. 
 
Campus Residential Units: 
 
Required Drills- (4 annually) 

• For all occupants 
• One must be conducted between September 1st and December 1st. 
• One must utilize fire escapes when present. 
• One during the hours of darkness. 
• In residential units housing summer students, one drill must be held during the first week. 
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Academic/Administration buildings: 
 
Required Drills- (3 annually) 

• For all occupants 
• One must be conducted between September 1st and December 1st 
• One must utilize fire escapes when present 
• In buildings where summer sessions are conducted, one drill must be held during the first 

week of such summer session 
 
Campus theaters, sports facilities, student centers, dining facilities or other places of public assembly: 
 
Required Drills- (Quarterly) 
 

• For all employees 
• One must be conducted between September 1st and December 1st  
• One must utilize fire escapes when present 
• In buildings where summer sessions are conducted, one drill must 

be held during the first week of such summer session 
 
ANNUAL RESIDENCE HALL FIRE EVACUATION DRILLS 
 

Residence Hall 2012 2013 2014 
#1 Alumni Hall 4 4 4 
#2 Blum House 4 4 4 
#3 Clinton Hall 4 4 4 
#4 Currier Hall 5 5 5 
#5 Essex Hall 4 4 4 
#6 Franklin Hall 4 4 4 
#7 Hillside 4 4 4 
#8 Lakeside 4 4 4 
#9 Lambert House 4 4 4 
#10 Livermore Hall 4 4 5 
#11 Lydia Martin Smith Hall 4 4 4 
#12 St. Regis Upper 4 4 4 
#13 St Regis Lower 4 4 4 
#14 Saratoga Hall 5 5 4 
#15 Saranac Lake * 4 2* N/A 
#16 Overlook Hall 4 4 4 
*The Saranac Lake Residence Hall was closed in August of 2013 and sold in 2014 
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Education Programs 
 

Office of Residence Life / Student Affairs: 
 

Each semester PSC Resident Assistants are required to 
attend a training presentation entitled “Fire Safety and 
Prevention”.  This presentation covers topic areas 
ranging from but not limited to: recent fire 
damage/deaths within college communities, prohibited 
items, and explanation of current fire/smoke detection 
devices that are located within each residence hall.  
During training Resident Assistants are also instructed 
how to properly evacuate a building during a fire alarm; 
as well as, how to guide and gather their residents to 
assigned meeting point within a safe distance of any 
emergency response vehicle.  
 
Office of Campus Safety: 
 
The office of Campus Safety now includes a Campus Fire Safety Officer whose job it is to inspect and 
maintain all of the college’s life safety systems.  He is also responsible for developing and implementing 
safety programs for presentation to the campus community.  
 

The Office of Campus Safety conducts continuing in-service training for 
the Campus Safety workforce in various areas of emergency response 
procedures in compliance with the New York State Department of 
Criminal Justice Services – Security Guard Training Program.  The 
Security Guard Training School at Paul Smith’s College includes a 
complete module in Fire Prevention and Emergency Response. In 
addition Refresher and In-Service Programs are conducted 
throughout the year including Fire Prevention, Identifying Fire 
Hazards, Responding to Fire Emergencies, Emergency Evacuation, 
Participation in Emergency Evacuation Drills, Use of Fire 
Emergency Equipment, Fire Alarm Operation and Maintenance, 
Sprinkler System Operation, Carbon Monoxide Detection 
Systems and Response Procedures, Responding to Explosions, 
Bomb Awareness and Bomb Threat Response, Responding to 
Hazardous Materials Incidents, and Natural Disaster Response. 

All Campus Safety Staff have also completed training in the National 
Incident Management System and the Incident Command System. 

 
The Office of Campus Safety takes an active role in providing training and orientation to students and 
Resident Assistants in the area of Fire Prevention and Emergency Fire Response as well as Fire 
Evacuation Planning and Drills. Campus Safety Fire Training sessions include participation with the Paul 
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Smiths Gabriels Volunteer Fire Department and members of the 
New York Department of State Office of Fire Prevention and 
Control. 
 
The Office of Campus Safety conducts Annual Fire Prevention and 
Fire Response Training for all Faculty and Staff on campus and is 
developing a Fire Prevention and Emergency Response training 
program to be completed online by all staff and faculty annually.  
Additionally the Office of Campus Safety takes an active role in 
the development and presentation of Fire Safety training 
materials to students on and off campus with the Office of 
Residence Life. 
 
In 2014 the Office of Campus Safety and Campus Fire Safety 
Officer began conducting the 30 Hour OSHA Industrial Safety 
program as a credit course for our students.  The Office also coordinates and conduct a month long 
event during campus safety awareness month that include programs on Fire Safety. During September 
and October the campus is inundated with fire safety messages and programming including a 
presentation of the movie “After the Fire” which documents the fire, and recovery of Seton Hall Fire 
survivors. 
 
Policies and Procedures 
 
The Office of Student Affairs provides students with a student community guide. This guide provides 
students with a quick reference to the Paul Smith’s policies and procedures they should know about.  
This guide helps them understand what behaviors will not be tolerated, as well as their rights and 
privileges when it comes to the judicial process.  Included in this guide, under subsection 6, is the False 
Reporting and Fire Regulations section.  They are as follows: 
 

a) Intentionally initiating or carelessly causing any false report, 
warning or threat of emergency is prohibited.  This includes 
unwarranted dispatching of Campus Safety. 
 

b) Tampering with, or pulling of fire alarm devices or fire 
equipment without cause is prohibited.  
 

c) Failure to adhere to fire evacuation procedures is prohibited. 
 
Each student is issued a Paul Smith's College campus living survival 
guide.  As a part of this guide, each student is provided with a list of 
items that they are not allowed to bring to campus with them for 
safety reasons.  This list includes the following items: 
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1) Cooking appliances, such as toasters, toaster ovens, George Foreman grills, single burners, 
electric pans, hot plates, broiler, skillets, woks, etc. 

 
2) Candles or Incense. 

 
3) Halogen Lamps. 

 
4) Coffee Pots. 

 
5) Extension Cords/ Multi-plug adapters. 

 
6) Decorative lights. 

 
7) Fireworks/ explosives. 

 
8) Combustibles- Live Christmas trees, wreaths, garland or other combustible materials (e.g. grass, 

hay, leaves, stalks) are not permitted in residence halls.   
 
In addition to the above, decorations may not be placed within six feet of any fire safety device or fire 
safety equipment (e.g. smoke detectors, sprinkler heads, pull stations, alarm horns and strobe lights, exit 
signs, fire extinguishers) 
 
If these illegal items are located they are confiscated and not returned. 
 
Students are allowed to bring their own refrigerator if it 
is 3.3 cubic feet or less in size, has a three prong plug, 
and is 150 Watt max.  Students are allowed to have free 
standing microwaves or the student can rent a combo 
unit with a microwave and refrigerator from a college 
approved vendor.  Any student renting one of these units 
or providing their own microwave must purchase and 
install a Safe-T-Sensor unit which is capable of shutting 
down a microwave at the first sign of smoke. Safe-T-
Sensors are available for purchase from the college 
bookstore. 
 
Students are also required to enter into a housing contract.  Parts of this contract deal with fire related 
safety.  They are as follows: 
 
Section 14:  Tobacco use is not permitted within any residence hall, or on any college property.  
 
Section 18:  Appliances with an open heating element such as hotplates, broilers ovens, indoor grills, etc. 
are not permitted.  See Community Guide for a complete list of approved appliances. 
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Section 19:  Fire Safety:  It is a serious offense to tamper with fire detection or safety equipment 
including smoke detectors.  When a fire alarm sounds, every student must evacuate the premises 
immediately and remain 25 feet from the building until approved to re-enter by a college official or the 
fire department.     
 
Campfires/Bonfires: 
 
There are three official campfire spots on campus: Next to the gazebo across 
from the Post Office, at the Forestry Cabin and by the campus NYS Canoe Launch.  
ALL FIRES MUST HAVE PRIOR APPROVAL from the Office of Campus Safety. 
Individuals may use their own fire wood or can request fire wood from the 
Student Activities Office who will coordinate the delivery with the Facilities 
Department.  
 
Smoking: 
Over the past decade Congress, employers and specifically Paul Smith's College have worked hard to 

limit the impact of tobacco on the population. In 2003, the Clean Indoor Air Act was 
passed preventing the smoking of cigarettes in a number of establishments, 
including all college and university buildings. In 2006 the college went completely 
smoke free in all of its residential facilities, and in 2007 the college joined a long list 
of institutions choosing not to sell tobacco products in its school store. The college 
became a tobacco free campus in August of 2014.  
 
These steps are just part of our commitment to the idea of providing our 
community with a healthy working and living environment, not to mention our 

on-going quest to reduce our carbon footprint on this beautiful, yet, ever-so fragile planet. In continuing 
with this theme, all individuals are expected to obey the College’s Smoking Policy.  
 
Effective in August of 2014, the use of tobacco products was completely prohibited on campus.  
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Fire Statistics for On-Campus Housing 
2011 - 2013 

 
 

Reporting Year 2012 2013 2014 

Number of Fires     1 1 0 

Cause of these fires     Incendiary Incendiary N/A 

Number of injuries related to a fire that 
resulted in treatment at a medical facility 0 0 0 

Number of deaths related to a fire 0 0 0 

Value of Property Damaged 0 0 0 
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