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Dressing for Success: 

What You Need to Know

In an office that requires business professional attire, professional dress is

required. Most frequently, women are expected to wear a skirt or pants suit with

heels or dress shoes. Men would most frequently wear a blazer or suit jacket

with a button down shirt, tie, dress pants, and dress shoes. 

Business Professional

Business Casual

Business casual attire is a bit more flexible than business professional. In this

setting, men usually wear dress shirts, button down shirts, or polos with khakis

or dress pants. Women may wear dress pants with a blouse or  a dress or skirt

at below knee length with a sweater or blazer. Both men and women would

wear appropriate work shoes. 

Specific Advice for Women

Keep facial hair neatly trimmed.

Wear dark colored socks and dress shoes.

Avoid overly fragrant colognes. 

Make sure all clothing is neatly ironed. 

Specific Advice for Men

Do not wear jeans, leggings, or jeggings (unless office culture permits you to

do so).  

Jewelry and makeup should be conservative.  

Avoid overly fragrant lotions and/or perfumes.

Follow the rule of 13 (count earrings, necklaces, rings, watch, bracelets,

scarves, belt, pins, etc). 

Dresses and skirt should be no shorter than the knee. 

Make sure all clothing is neatly ironed. 



Understand Office Culture

Some offices have a strict dress code while others allow for more freedom and

flexibility in the work place. While on your first day it is important to overdress,

following that it is best to follow office culture. For instance, if all of your

coworkers wear jeans and t-shirts everyday, you can start to feel comfortable

doing the same. Each profession and workplace has a different expectation so it

is best to take cues from your coworkers and supervisors. 


