
PAUL SMITH’S COLLEGE 

Tuition Exchange Guidelines 

The following guidelines apply to students participating in the Tuition Exchange program and 
The Council of Independent Colleges Tuition Exchange Program (CIC-TEP). The following is 
more information on these two programs. The Tuition Exchange program is larger and more 
students have historically been approved through this program than through CIC-TEP.  

Tuition Exchange  

Tuition Exchange was chartered in 1954 as a nonprofit corporation that promotes and monitors 
exchange scholarships for dependents of faculty and administrative staff at participating colleges 
and universities. Over 600 colleges and universities are members of the Tuition Exchange 
program. 

For more information on Tuition Exchange: https://www.tuitionexchange.org/ 

The Council of Independent Colleges Tuition Exchange Program (CIC-TEP) 

CIC–TEP began almost 40 years ago when a small group of member presidents suggested that 
CIC create a program with minimal rules and low fees that they could offer as a benefit to 
employees. Today, nearly 440 colleges and universities (roughly two-thirds of all CIC Members) 
from 48 states and five countries are participating. Over the decades, tens of thousands of 
employees and their spouses and dependents have been able to attend college tuition-free. 

For more information on CIC-TEP: https://www.cic.edu/member-services/tuition-exchange-
program 

For the remainder of this document, tuition exchange (TE) will be used to refer to the tuition 
remission process under either of the above program and will apply to both programs, except 
where specified. 

Tuition Exchange Overview 

TE programs enable eligible PSC employees and eligible family members to choose among other 
TE and CIC-TE member institutions in the program. In exchange, dependent children of 
employees of other member colleges and universities may apply to and attend Paul Smith’s 
College. Colleges and universities participating in these programs have agreed to remit tuition on 
behalf of participants from other member institutions. 

All students must seek admission to the partner institution which determines admission and 
financial aid procedures. These tuition remittance programs are neither an employee benefit nor a 
guaranteed scholarship opportunity. 

 

Definitions: 

https://www.tuitionexchange.org/
https://www.cic.edu/member-services/tuition-exchange-program
https://www.cic.edu/member-services/tuition-exchange-program


Applicant: The eligible employee or eligible family member who has applied for full-time, 
undergraduate study to a college or university that participates in a TE program. Note: 
scholarships are generally not granted for graduate study, non-degree study, or second 
undergraduate degrees. 

Eligible Employee: Any person currently employed as Paul Smith’s College employee. The 
employee must be in good standing and have satisfied their probationary period prior to receipt 
of the scholarship and remain in employment during the term of the scholarship. The dependent 
is limited to a lifetime total of a four-year scholarship under the Tuition Exchange or CICU 
Program.  

Eligible Family Member: To be eligible for TE, an eligible family member must be related to an 
eligible employee in one of the following ways:  

• Legal spouse or domestic partner* 
• Child by birth, adoption, or through marriage (i.e. the birth/adopted child of the 

employee’s legal spouse or domestic partner*) claimed as a dependent on the most 
recently filed tax returns and/or judged to have dependent status according to the FAFSA 

*A domestic partner or child of a domestic partner requires a signed Affidavit of Domestic 
Partnership in addition to the Application and other required materials.  

Maximum Scholarship: TE scholarships at Paul Smith's College will not exceed a maximum of 
four years (8 semester tuition remission "units" or "slots") per dependent student.  

Import: A student from a participating college or university applying to Paul Smith’s College 

Export: A PSC eligible employee or eligible family member applying to a participating host 
college or university.  

Tuition Exchange Liaison Officer/Exporting Liaison: Financial Aid Director or designee 

Applicant Procedures for Eligible PSC Employees and Family Members 

• CIC-TEP only: Applicants must follow the instructions here: 
https://www.cic.edu/member-services/tuition-exchange-program/tep-student-procedures. 
Applicants must complete the PDF Student Application Form and return to the PSC 
Financial Aid Office every year for which they want to participate in the program.  

• Tuition Exchange (TE) program only: Applicants must complete the online TE 
application found here: https://telo.tuitionexchange.org/apply.cfm. The application must 
be completed every year for which an applicant wants to participate in the program. 

• Applicants are strongly recommended to submit their applications by November 1st of the 
year prior to award year begin date. Applicants must apply for admission to their host 
institution and submit a FAFSA with their host institutions school code.  

• If a TE applicant or recipient takes a leave of absence or withdraws from school, the 
student must notify the Tuition Exchange Liaison Officer/Exporting Liaison at both Paul 
Smith’s College and the host institution immediately. 
 

https://www.cic.edu/member-services/tuition-exchange-program/tep-student-procedures
https://telo.tuitionexchange.org/apply.cfm


Eligibility for TE is determined by Paul Smith’s College. However, tuition scholarships are 
granted by the host institution. Paul Smith’s College cannot guarantee that any applicant, no 
matter how well qualified, will receive a tuition scholarship from the host institution. The host 
institution has the right to restrict their number of imports.  

Students will ordinarily be able to remain in the program for four years, but continued 
participation depends upon yearly certification of' eligibility at the home institution, and the 
student's adequate academic standing at the host institution. If an eligible employee loses their 
employee status, the applicant will not be approved in future years. Host intuitions have the right 
to terminate the TE scholarship if the student does not meet the standards of academic 
performance or personal conduct at the participating institution. Host institutions can implement 
other eligibility requirements, including but not limited to an on-campus housing requirement or 
minimum GPA.  

 

Procedures for Exporting Students 

Upon receipt of a TE application, the Tuition Exchange Liaison Officer/Exporting Liaison will 
consult with the Human Resources Office to verify the applicant is an eligible employee or 
eligible family member. All eligible employees and eligible family members will be approved 
for export. As noted above, approval for export does not imply the applicant will be approved for 
a scholarship by the host institution. The Tuition Exchange Liaison Officer/Exporting Liaison 
will follow departmental procedures for exporting students in accordance with TE and CIC-TEP 
policy and their associated online portals. Annual TE training and reporting will be conducted 
per program requirements. 

 

Procedures for Importing Students 

Paul Smith’s College will admit a maximum of five (5) students per academic year either 
through the Tuition Exchange or the CIC-TEP Tuition Exchange Programs. The total imports 
numbers may change depending on PSC’s enrollment situation. Any increase or decrease in this 
number will be approved annually by the Vice President of Enrollment Management in 
consultation with the Vice President of Finance.  

Student Eligibility Requirements:  

• TE imports must qualify for regular admission and will be considered on the same basis 
as all other candidates for institutional aid, including merit scholarships and the PSC 
Grant. 

•  Import candidates will be required to submit their admissions application, a valid 
FAFSA with all required verification documents, and a state aid application if a resident 
of NYS or VT. This information must be submitted by March 15th. Only first-time 
freshman and new transfers are eligible for TE without prior approval by the Tuition 
Exchange Liaison Officer/Exporting Liaison. 



• TE imports are required to live in on-campus housing as a stipulation of their award. If a 
student chooses to move off-campus or is asked to move off-campus due to disciplinary 
or other reasons within the control of the student, their TE scholarship will be forfeited 
immediately.   

• Continuing students are subject to annual approval from their exporting (home) 
institution.  

• Continuing students must maintain a 2.0 GPA, meet academic standards, and satisfactory 
academic progress requirements. Any student who falls below a 2.0 at the end of the 
academic year, will be ineligible to receive the tuition exchange benefit for one academic 
year following. After one academic year, they may regain their TE scholarship only if 
open slots are available.  

• If a TE recipient takes a leave of absence or withdraws, PSC reserves the right to deny 
future tuition exchange. 

Selection of students: If the number of applicants exceeds the number of TE scholarships 
available in any given year, candidates will be selected on the following priority ranking: 

• First priority will be given to students who are already enrolled and are holding a TE 
scholarship. The student must be in good academic standing and meet the minimum 2.0 
GPA requirement. 

• Second priority will be given to first-time students with the highest GPA, class rank, 
college rank, SAT, and application status. 

• Applicants who are not selected as TE recipients will be placed on a waiting list as 
alternates for the upcoming academic year. 

Scholarship amount: The total amount of the scholarship will be tuition minus all other 
institutional aid, federal grants, state scholarships/grants, and other tuition-specific benefits. 
Students receiving outside scholarships can use these scholarships toward room/board or other 
components of their COA as long as the donor does not specify they’re tuition specific. 
Approved RAs can use their on-campus housing benefit without impact on their TE scholarship.  

Notification of Awards: Students will be notified of acceptance/denial into the program no later 
than April 1st. In years where PSC will not be limiting the number of imported students, students 
can be notified on a rolling basis rather than waiting until April.  

Selected applicants must accept the TE scholarship award in writing by May 1st for the upcoming 
academic year and notify the Tuition Exchange Liaison Officer/Exporting Liaison of their 
decision to accept the award and/or their intent to deposit if they have not already done so. 
Applicants who do not meet this requirement will forfeit their awards to alternates on the waiting 
list. 

Maximum Timeframe of Award: TE scholarships at Paul Smith's College will not exceed a 
maximum of four years (8 semester tuition remission "units" or "slots") per student.  

 



Payment of Dues:  

The annual participation fees for the Tuition Exchange (TE) or the CIC-TEC program is paid by 
Enrollment Management. 

The per-student fee associated with each accepted export is paid by Human Resources.  

 

Ending Participation: 

An institutional decision to end participation with either program, must be made one recruitment-
cycle in advance of cancellation to allow notice of import students that have been counseled of 
these opportunities. If the program is cancelled, PSC will continue to award students the import 
scholarship for up to four years if they meet all other criteria. Human Resources will need to 
communicate with eligible employees on the current export list to ensure they are aware of the 
program end date.  
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